
CITY OF SALISBURY 
 

CITY COUNCIL AGENDA 

JUNE 22, 2020           6:00 p.m. 
ZOOM MEETING 

   Times shown for agenda items are estimates only. 
 

6:00 p.m.  CALL TO ORDER 

6:01 p.m.  WELCOME/ANNOUNCEMENTS  

6:02 p.m.  SILENT MEDITATION 

6:03 p.m.  ADOPTION OF LEGISLATIVE AGENDA 

6:04 p.m.  CONSENT AGENDA – City Clerk Kimberly Nichols  
• June 1, 2020 Work Session Minutes
• June 1, 2020 Special Meeting Minutes
• June 8, 2020 Council Meeting Minutes
• Resolution No. 3041‐ declaring that ApartmentSmart.com, Inc is eligible to receive 

Enterprise Zone benefits for property located at 207 E. Market Street, Salisbury, 
Maryland

6:08 p.m.   AWARD OF BIDS – Procurement Director Jennifer Miller 

 Award of Bid, ITB 20‐117, Gordy Road Water Main Extension Construction
 Award of Bid, ITB 20‐132, International HV513 Dump Truck
 Award of Bid, RFP 20‐107, Gordy Road Water Main CA & Inspection
 Award of Bid, ITB 20‐133, Three (3) Ford F350 Utility Vehicles

6:15 p.m.  RESOLUTION – City Administrator Julia Glanz 
 Resolution No. 3042‐ authorizing the Capacity Fee of the City’s Connection Charge to

be waived for the development of 206 East Market Street

6:18 p.m.  ORDINANCES – City Attorney Mark Tilghman 

 Ordinance No._2601‐ 2nd reading ‐ approving a budget amendment of the FY2020
General Fund to appropriate funds for Attorney Fees

 Ordinance No. 2602‐ 2nd reading‐ approving an amendment of the City’s Water Sewer
Capital Project Fund Budget to reallocate funding for the Gordy Road Water Main
Extension Project

 Ordinance No. 2603‐ 2nd reading‐ authorizing the Mayor to enter into a contract with



the Bureau of Justice Assistance for the purpose of accepting grant funds in the 

amount of $15,000, and approving a budget amendment to the FY2020 Grant Fund to 

appropriate funds for offsetting remote camera equipment 

 Ordinance No. 2604‐ 2nd reading‐ accepting grant funds from the Maryland State
Office of Crime Prevention, Youth, and Victim Services in the amount of $24,200.00
under the FY20 Police Recruitment and Retention Program (PRAR) and amending the
FY2020 Grant Fund Budget to appropriate these grant funds for payment of retention
bonuses to eligible Salisbury Police Officers

 Ordinance No. 2605‐ 1st reading‐ to accept a donation and to approve a budget
amendment of the FY21 General Fund budget to appropriate funds received from the
Delmarva Power & Light Company for the City of Salisbury COVID‐19 Micro‐grant
program

 Ordinance No. 2606‐ 1st reading‐ accepting grant funds from the Department of
Housing and Community Development, a principal department of the State of
Maryland and amending the FY2020 budget to allow for the transfer of up to
$24,494.66 of the funds to the Salisbury Arts and Entertainment District, Inc. c/o the
Salisbury Folk Festival for processing of approved categorized expenditures consistent
with the grant in connection with the Folk Festival and to allow for the expenditure of
$12,505.34 for the COVID‐19 Micro‐grant fund program

 Ordinance No. 2607‐ 1st reading‐ authorizing the Mayor to sign the grant agreement
and accept a grant from the Chesapeake Bay Foundation for the purpose of a tree
canopy study and approving an amendment of the FY21 budget to allocate said funds
for purposes of implementation

6:40 p.m.  PUBLIC COMMENTS 

6:45 p.m.  ADJOURNMENT  

Copies of the agenda items are available for review in the City Clerk’s Office, 
Room 305– City/County Government Office Building, 410‐548‐3140 or on the 
City’s website www.salisbury.md. City Council Meetings are conducted in       
Open Session unless otherwise indicated.  All or part of the Council’s meetings 
can be held in Closed Session under the authority of the Maryland Open 
Meetings Law, Annotated Code of Maryland General Provisions Article        
§ 3‐305(b) by vote of the City Council.

 NEXT COUNCIL MEETING – JULY 13, 2020 

 PUBLIC HEARING‐ Resolution No. 3033‐ 1305 S Division St Annexation and Resolution No. 3034‐ Annexation Plan

 Ordinance No. 2605‐ 2nd reading‐ to accept a donation and to approve a budget amendment of the FY21 General
Fund budget to appropriate funds received from the Delmarva Power & Light Company for the City of Salisbury
COVID‐19 Micro‐grant program

 Ordinance No. 2606‐ 2nd reading‐ accepting grant funds from the Department of Housing and Community
Development, a principal department of the State of Maryland and amending the FY2020 budget to allow for the
transfer of up to $24,494.66 of the funds to the Salisbury Arts and Entertainment District, Inc. c/o the Salisbury Folk
Festival for processing of approved categorized expenditures consistent with the grant in connection with the Folk
Festival and to allow for the expenditure of $12,505.34 for the COVID‐19 Micro‐grant fund program

 Ordinance No. 2607‐ 2nd reading‐ authorizing the Mayor to sign the grant agreement and accept a grant from the
Chesapeake Bay Foundation for the purpose of a tree canopy study and approving an amendment of the FY21 budget
to allocate said funds for purposes of implementation



 

Join Zoom Meeting 
https://us02web.zoom.us/j/86205079923  

Meeting ID: 862 0507 9923  
One tap mobile  

+13017158592,,86205079923# US (Germantown)  
+13126266799,,86205079923# US (Chicago) 

  
 
 
 
 
 
 
 
 
 
 

Posted 6/18/20 
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CITY OF SALISBURY 1 

WORK SESSION (VIA ZOOM MEETING) 2 

JUNE 1, 2020 3 
4 

Public Officials Present 5 
6 

Council President John “Jack” R. Heath Mayor Jacob R. Day 
Councilwoman Angela M. Blake Councilwoman Michele Gregory 
Councilwoman April Jackson

Public Officials Absent 7 

8 

9 

10 

Council Vice-President Muir Boda 

In Attendance 11 
12 

Deputy City Administrator Andy Kitzrow, Business Development Director Laura Soper, 13 

Department of Infrastructure and Development (DID) Director Amanda Pollack, Permits and 14 

Inspections Manager William Holland, City Annexation Consultant Michael Sullivan, City 15 

Attorney Mark Tilghman, and City Clerk Kimberly Nichols 16 

--------------------------------------------------------------------------------------------------------------------- 17 

On June 1, 2020 the Salisbury City Council convened in a Work Session at 5:30 p.m. following 18 

the 4:30 p.m. Special Meeting. The following is a synopsis of the topics discussed:    19 
20 

Transitioning 1/4 of Revolving Loan Funds into a Downtown COVID-19 Emergency Microgrant  
Fund 

21 
Business Development Director Laura Soper explained the COVID-19 Emergency Microgrant was 22 

created to assist the Downtown businesses negatively affected by the COVID-19 pandemic. First 23 

priority for funding would be given to businesses that were mandated to fully close such as non-24 

essential retail, salons, etc. (Tier 1). If funds were still available after the Tier 1 businesses applied, 25 

secondary businesses impacted by partial shutdowns could apply and potentially receive funding. 26 

She said the City’s Revolving Loan account balance was $279,552 and her proposal would use ¼ of 27 

the funds ($69,888) for the program. The grants would be available on a lottery basis for qualified 28 

Downtown businesses within the Revolving Loan map area for up to $2,300 per application. 29 

30 

Ms. Soper discussed the program guidelines and process by which the businesses could apply. 31 

32 

Council reached unanimous consensus to advance the legislation to legislative session. 33 

34 

Budget amendment for Gordy Road Water Main 35 
36 

DID Director Amanda Pollack reported the City recently bid the Gordy Road Water Main 37 

Extension construction and related RFP for Construction Administration and Inspection. She 38 

explained the Gordy Road Water Main extension project was a critical project to loop the City's 39 

water system on the eastern side of the City and to provide redundancy in the distribution system. 40 

DID was unable to find opportunities to value engineer to reduce the scope of work because the 41 

scope was relatively straightforward. The project came in over the $2 million budget with bids 42 

ranging from $2.1 million to $3.6 million.  43 
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 44 

To fund the project, Ms. Pollack requested reallocating unused lawsuit proceed funds in the 45 

Fitzwater Lift Station account. The lift station was under construction and above normal levels of 46 

contingency funding. The $300,000 budget amendment would provide for the bid plus contingency 47 

for both the construction bid and the Construction Administration and Inspection proposal. 48 

 49 

Council reached unanimous consensus to move forward with the budget amendment. 50 
 51 
1305 S. Division Street Annexation Plan (old Skateland property) 52 

 53 

Permits and Inspections Manager William Holland reported on the annexation request for the 54 

former Skateland property, currently home to Mitchell’s Martial Arts, Classic Cakes, and many 55 

other small businesses. The request to annex the approximate three acres was made due to their 56 

need to connect to City water and sewer. On May 16, 2019 the Salisbury-Wicomico Planning 57 

Commission forwarded a favorable recommendation to Mayor and Council for the property to be 58 

zoned General Commercial upon annexation. 59 

 60 

Mr. Holland discussed the annexation’s fiscal impact to the City. Annexed land immediately 61 

became subject to real property tax levied by the City. The Maryland State Department of 62 

Assessment and Taxation assessed the value of the property at $1,665,000 and at the current real 63 

property tax rate the City could expect annual revenue from taxes to be approximately $16,650. The 64 

cost to bring the property into the City was approximately $12,000 and would have a net positive 65 

income of approximately $4,500. He reported the City also charged user fees, capacity fees and 66 

impact fees. Approximately (31) EDUs would be required to serve the users water and sewer at the 67 

property. Since the current Capacity Fee was $3,533.00 per Equivalent Dwelling Unit (EDU), the 68 

City would receive the one-time Connection Fee payment in the amount of $109,523. Additionally, 69 

the petitioner agreed to install sidewalks along the full public road frontage and to pay $27,304.25 70 

upon the expiration of 365 days after the effective date of the annexation resolution.  71 

 72 

City Annexation Consultant Michael Sullivan reported Mr. Bret Davis, owner of the property and 73 

president of the condo association in charge of the maintenance was in the Zoom meeting. Mr. 74 

Sullivan discussed the Annexation Agreement and scope of the annexation, which he said was a 75 

much more comprehensive annexation than those usually brought into the City, not due to the size 76 

of the property but because it had (31) different tax assessments to benefit the City through Personal 77 

Property taxes and other business fees. He said the developer wished to annex because the waste 78 

water connection to the property needed addressing in order to facilitate the business concerns.  79 

 80 

Mr. Davis said he sought annexation because of the needs of Mitchell’s Martial Arts. Their camp 81 

housed up to 300 children and ran off of two septic systems, which were pumped every two weeks. 82 

He volunteered to have the sidewalk installed and to install new LED street lights with panels to 83 

ensure it was well lit. Mr. Davis said the initial EDU count was based on the number of tax 84 

assessments, and there were eight or nine storage buildings at the rear of the property, each a tax 85 

assessed unit. He noted the EDU count should be closer to 22 or 23, and the City would still make a 86 

very large amount off of the annexation. When they did the first set of revisions he noticed the 87 

number and other modifications that would eventually be made. He told Council that his property 88 

was currently an enclave, and knew that removing enclaves in the City was important. He was also 89 

hopeful to be a part of the City. 90 
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 91 

Mr. Sullivan said if the number of EDUs was something other than 31, it was coincidental that it 92 

turned out to be the same number of tax assessed properties. It was the EDU calculation shown on 93 

the first page of the site detail - sixteen for the school and fifteen for retail. If the calculations 94 

changed he wanted to ensure that the site plan was changed. 95 

 96 

Regarding the EDUs, Ms. Pollack said that Mr. Davis was not currently requesting a waiver. 97 

 98 

Council reached unanimous consensus to advance the project forward. 99 

 100 

Comprehensive Connection Charges Discussion 
 

DID Director Amanda Pollack informed Council that the topic was currently for discussion and 101 

there would have to be numerous meetings and discussions before legislation was introduced.  102 

She reported in 2018 the City hired a consultant to examine water, sewer, and comprehensive 103 

connection charges. After receiving the report, the City addressed water and sewer rates. This 104 

discussion was to ensure the connection charges were equitable and the City was providing 105 

incentives for growth in the right area. Over the years, the City’s connection charges have been 106 

confusing. The way capacity fees were currently in the Code was based off a ten-year Capital 107 

Improvement Plan (CIP). These fees were last addressed in 2013 when the last CIP was passed. 108 

 109 

Ms. Pollack said the consultant proposed an equity-based fee to replace capacity fees and central 110 

system line fees. For new developers it would still be a growth piece for growth concept, but they 111 

would be buying into the system at a rate taking into the account the value of the existing system. 112 

There was a “value” of both the water system and the sewer system, and would still have a water 113 

component and a sewer component. She discussed the equation for calculating connection fees 114 

(subtract any current debt or grants that paid for the system from the value of the system, divide by 115 

the capacity of the system in EDUs). Since they were looking at water and sewer separately, they 116 

were looking at two different capacities. She explained on the water side, the Water Appropriations 117 

Permit provided the amount of water they could withdraw during the year. The average was 7.67 118 

million gallons per day allowing for provisions for higher months. For wastewater, the City’s new 119 

wastewater plant was rated at 8.5 million gallons per day. They converted the values to EDUs 120 

where one single family house was one EDU and approximately 250 gallons per day. Based on the 121 

calculation and adjusting to this year using inflation, a water connection fee would be $5,058 and a 122 

sewer connection fee would be $4,688. The total connection fee per EDU would be $9,746. The fee 123 

system would be simplified by having one connection fee rather than several confusing fees. It 124 

would be based on the system’s infrastructure with the existing equity and capacity built into the 125 

system. Capacity Fees were only used for capacity-based projects. With the proposed structure, fees 126 

could be used for any type of infrastructure project. Ms. Pollack noted the fee amount was quite a 127 

bit more than just a Capacity Fee which currently was $3,522 per EDU. She discussed the incentive 128 

programs which focused growth in areas which the City desired growth and acknowledged it was 129 

not the best time in the economy to increase fees. 130 

 131 

Ms. Pollack also discussed the Sewer Connection and Water Tap Fee which reimbursed the City 132 

when Utilities and Field Operations installed a Sewer Lateral. She said what the City currently 133 

called a connection fee should be renamed Sewer Lateral and Water Meter Tap Fee. This was a 134 

more literal name and would only apply if they did that work.   135 
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 136 

It was Utilities’ preference that an outside contractor be used, however they were set up still to be 137 

reimbursed. The way it was phrased was that Utilities would provide an estimate on the work and 138 

charge for the actual work.  139 

 140 

Additionally, Ms. Pollack reported DID wanted to change the name of the Facility Fee to the 141 

Infrastructure Reimbursement Fee to reimburse for infrastructure already placed in developments. 142 

 143 

President Heath suggested ending the discussion at this point, as the information was a lot to absorb 144 

after a long meeting. He asked that it be placed first on the next Work Session.  145 

 146 

This discussion was for Council’s informational purposes, and no consensus or vote was taken. 147 

 148 

Ordinance- FY20 General Fund Budget Amendment for Attorney Fees 149 

 150 

Ms. Glanz reported the Salisbury Legal Department was requesting an additional $45,000 to their  151 

FY2020 budget. The increase was mainly due to the time-consuming work related to the Company 152 

No. 1 lawsuit. There have been additional costs for depositions transcripts and records that were 153 

subpoenaed from banks related to this case. Some of these costs are shared with LGIT, but the large 154 

majority of them belonged to the City. 155 

 156 

City Attorney Mark Tilghman said Legal always budgeted at the lower amount, but the bulk of the 157 

request was for the Company No. 1 lawsuit, which unfortunately was delayed due to the COVID-19 158 

pandemic. His office also experienced an unanticipated additional workload due to the pandemic. 159 

The budget amendment would carry Legal through the end of June 2020.  160 

 161 

Council reached unanimous to advance the budget amendment to legislative agenda. 162 

 163 

Council Remarks 164 

 165 

Ms. Gregory said that earlier in the day she received information on a tenant who was threatened 166 

with eviction, and she has heard of numerous others who have been threatened. She added, “Black 167 

Lives Matter.” She hoped everyone was wearing their masks. 168 

 169 

Ms. Blake asked those who were healthy enough to donate blood, and told Mayor Day he would be 170 

back sooner than everyone would think. 171 

 172 

Adjournment 173 
 174 
With no further business to discuss, the Work Session adjourned at 6:12 p.m. 175 
 176 
____________________________________ 177 
City Clerk 178 
 179 
_____________________________________ 180 
Council President 181 
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CITY OF SALISBURY, MARYLAND 1 

2 

SPECIAL MEETING via ZOOM JUNE 1, 2020 3 

4 

PUBLIC OFFICIALS PRESENT 5 

6 

Council President John “Jack” R. Heath Mayor Jacob R. Day 7 

Councilwoman Angela M. Blake Councilwoman Michele Gregory 8 

Councilwoman April Jackson 9 

10 

PUBLIC OFFICIALS ABSENT 11 

12 

Council Vice-President Muir Boda 13 

14 

IN ATTENDANCE 15 

16 

City Administrator Julia Glanz, City Clerk Kimberly Nichols, City Attorney Mark Tilghman, and 17 

interested City employees and citizens. 18 

****************************************************************************** 19 

The City Council convened in a Special Meeting via Zoom on June 1, 2020. President Heath 20 

called the meeting to order at 4:30 p.m. followed by a moment of silent meditation. 21 

22 

SPECIAL PRESENTATION 23 

24 

Mayor Jacob R. Day expressed understanding and appreciation for those expressing themselves. 25 

Earlier in the day at Salisbury University there was a peaceful gathering expressing solidarity 26 

with our brothers and sisters who have been victimized. 27 

28 

Mayor Day presented the National Gun Violence Awareness Day proclamation, which marked 29 

the 6th annual observance to remember victims and survivors of gun violence. This memorial was 30 

inspired by a group of Hadiya Pendleton’s friends to honor her memory after she was tragically 31 

shot and killed two weeks after marching in the January 2013 Presidential Inaugural Parade. 32 

Hadiya’s friends asked their classmates to commemorate her life by wearing orange to symbolize 33 

the value of human life because hunters wear orange to announce themselves to other hunters 34 

when out in the woods, alerting them not to shoot. Wearing orange on June 5, 2020 would help 35 

Americans raise gun violence awareness. 36 

37 

Mayor Day proclaimed June 5, 2020 as National Gun Violence Awareness Day and urged all 38 

citizens to support their communities’ efforts to prevent the tragic effects of gun violence and to 39 

honor the lives of gun violence victims and survivors, as human life is valuable and priceless. 40 

41 

Mayor Day greeted Nancy Osborne of Moms Demand Action for Gun Sense who was present 42 

during the Zoom presentation. She thanked Mayor Day for the proclamation and asked everyone 43 

to wear orange over the weekend to commemorate National Gun Violence Awareness Day. 44 

45 
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ADOPTION OF LEGISLATIVE AGENDA 46 

47 

Ms. Jackson moved, Ms. Blake seconded, and the vote was unanimous (4-0 vote) to approve the 48 

Special Meeting agenda as presented. 49 

50 

ORDINANCE – presented by City Attorney Mark Tilghman 51 

52 

• Ordinance No. 2599- 2nd reading- to amend Chapter 15.26 Rental Of Residential53 

Premises of the Salisbury City Code by adding Subsection 15.26.035 Rent Increases54 

Barred During States Of Emergency and authorizing the Mayor to issue such executive55 

orders as are necessary to protect tenants from abuse56 

57 

Ms. Blake moved, Ms. Jackson seconded, and the vote was 3-1 to approve Ordinance No.58 

2599 for second reading. President Heath voted “nay.”59 

60 

• Ordinance No. 2600- 1st reading- approving a budget amendment of the FY2020 General61 

Fund to appropriate funds for Frontline Worker Stipend62 

63 

Ms. Jackson moved, Ms. Blake seconded, and the vote was unanimous (4-0) to approve64 

Ordinance No. 2600 for first reading.65 

66 

COUNCIL COMMENTS 67 

68 

President Heath thought the only issue was the duration of when the legislation would go into 69 

effect and thought a time period should be inserted. Councilwomen Blake, Gregory and Jackson 70 

supported the legislation as written and agreed it did not overwrite Maryland law. 71 

72 

PUBLIC COMMENTS 73 

74 

Four members of the public provided the following comments: 75 

76 

• In reference to Ordinance No. 2599, SAPOA found no truth to illegal evictions and did77 

not know what the City was talking about. Asked who the landlords and tenants were.78 

This all began with a fee, and now we are here. SAPOA should have been asked to be79 

part of the conversation. The City had a duty to justify the emergency legislation.80 

• Commended the City Council on passing the legislation because renters needed someone81 

to speak for them. She thanked Mayor Day for the June 5 Gun Violence Awareness Day82 

proclamation and asked the City to oppose the 2nd Amendment Sanctuary Resolution that83 

Wicomico County was supporting. Gun owner’s rights were currently protected, and her84 

organization was not against legitimate gun owners.85 

• This legislation was unprecedented. Once the State of Emergency has been lifted there86 

will be a 90-day period of time. It should include language stating tenants will be given a87 

payment plan if they are impacted by COVID-19.88 

• Concerned that Ordinance No. 2599 contained no language regarding the COVID-1989 
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emergency. 90 

91 

With no further business to discuss, the Special Meeting adjourned at 5:30 p.m. 92 

93 

________________________ 94 

City Clerk 95 

96 

_________________________ 97 

Council President 98 



June 8, 2020 Legislative Session 
  Approved: 
  1 | P a g e  

CITY OF SALISBURY, MARYLAND 1 
 2 
REGULAR MEETING via Zoom JUNE 8, 2020 3 
 4 

PUBLIC OFFICIALS PRESENT 5 
 6 

President John “Jack” R. Heath     Mayor Jacob R. Day  7 
Council Vice-President Muir Boda    Councilwoman Angela M. Blake 8 

 Councilwoman Michele Gregory     9 
 10 

PUBLIC OFFICIALS ABSENT 11 
 12 

Councilwoman April Jackson 13 
 14 

IN ATTENDANCE 15 
 16 
City Administrator Julia Glanz, Deputy City Administrator Andy Kitzrow, Business Development 17 
Director Laura Soper, Procurement Director Jennifer Miller, Field Operations Director Tom 18 
Stevenson, City Attorney Mark Tilghman, City Clerk Kimberly Nichols, other City staff and 19 
interested citizens. 20 
****************************************************************************** 21 
MEDITATION – PLEDGE OF ALLEGIANCE 22 
  23 
The City Council met in regular session at 6:00 p.m. via a Zoom Meeting. Council President 24 
John R. Heath called the meeting to order followed by a moment of silent meditation.  25 
 26 
PROCLAMATION – LGBTQ PRIDE MONTH 27 
 28 
City Administrator Julia Glanz presented the LGBTQ Pride Month proclamation, as June has 29 
become a symbolic month in which lesbian, gay, bisexual, and transgender persons and their 30 
supporters come together to celebrate pride. Salisbury was scheduled to host its first Pride 31 
Parade and Festival this month but it has been rescheduled due to COVID-19 restrictions. 32 
 33 
Ms. Glanz proclaimed June 2020 LGBTQ Pride Month in the City and asked everyone to reflect 34 
on ways to live and work together with a commitment to mutual respect and understanding as the 35 
City recognized Pride Month by flying the Rainbow Flag on the Downtown Plaza during the 36 
month of June. 37 
 38 
ADOPTION OF LEGISLATIVE AGENDA 39 
 40 
Mr. Boda moved, Ms. Blake seconded, and the vote was unanimous (4-0) to approve the 41 
legislative agenda as presented.  42 
 43 
CONSENT AGENDA – presented by City Clerk Kimberly Nichols 44 
  45 
The Consent Agenda consisting of the following items was unanimously approved on a motion 46 
and seconded by Ms. Blake and Ms. Gregory, respectively: 47 
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• May 18, 2020 Work Session Minutes 
• May 22, 2020 Special Meeting Minutes 
• May 26, 2020 Council Meeting Minutes 
• May 26, 2020 Work Session Minutes 
• Resolution No. 3039- approving the appointment of Stephen Feliciano to the Human Rights Advisory 

Committee for the term ending May 2024 
 49 
AWARD OF BIDS – presented by Procurement Director Jennifer Miller 50 
 51 
The Award of Bids, consisting of the following items, was unanimously approved on a 4-0 vote on a 52 
motion by Mr. Boda that was seconded by Ms. Gregory:   53 

 54 
• Declaration of Surplus, Aquatic Harvester      0.00 55 
• Declaration of Surplus, Various SPD items      0.00 56 
• Declaration of Surplus, SFD Turnout Gear      0.00 57 

 58 
President Heath asked if the City could ask the distributor of the Aquatic Harvester to take the vessel back to 59 
re-sell it since it had only been in the water one time. Ms. Miller would look into the matter; however, the 60 
City had owned it for two years. President Heath said for this to happen with such a specialty piece of 61 
equipment, he hoped the City had learned to research any new equipment thoroughly before purchasing. 62 
 63 
SOUTH DIVISION STREET - S. DIV. St. CONDO ANNEXATION RESOLUTIONS – presented 64 
by City Administrator Julia Glanz 65 
 66 

 • Resolution No. 3033- proposing the annexation to the City of Salisbury of a certain area of 67 
land contiguous to and binding upon the southeasterly corporate limit of the City of 68 
Salisbury to be known as the “South Division Street-S. Div. St. Condo Annexation” 69 
beginning for the same at a point on the existing corporate limit, said point lying on the 70 
easterly right of way line of South Division Street and also being the northwesterly corner of 71 
the lands of South Division Street Condominium continuing around the perimeter of the 72 
affected property to the point of beginning, containing all of Map 048-Parcel 0217 and 73 
consisting of approximately 3.03 acres of land 74 

 75 
     Mr. Boda moved, Ms. Gregory seconded, and the vote was unanimous (4-0) to approve 76 
 Resolution No. 3033. 77 
 78 
• Resolution No. 3034- to adopt an annexation plan for a certain area of land contiguous 79 

to and binding upon the southeasterly corporate limit of the City of Salisbury to be known 80 
as the “South Division Street-S. Div. St. Condo Annexation” beginning for the same at a 81 
point on the existing corporate limit, said point lying on the easterly right of way line of 82 
South Division Street and also being the northwesterly corner of the lands of South 83 
Division Street Condominium continuing around the perimeter of the affected property to 84 
the point of beginning, containing all of Map 048-Parcel 0217 and consisting of 85 
approximately 3.03 acres of land 86 

 87 
Mr. Boda moved, Ms. Blake seconded, and the vote was unanimous (4-0) to approve 88 
Resolution No. 3034.  89 
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 90 
RESOLUTION – presented by City Administrator Julia Glanz 91 
 92 

•  Resolution No. 3040- transitioning sixty- nine thousand eight hundred eighty eight 93 
dollars ($69,888.00) from the Revolving Loan Fund to a micro-grant program to aid 94 
small businesses in the wake of the COVID-19 pandemic 95 
 96 
Ms. Blake moved, Ms. Gregory seconded, and the vote was unanimous (4-0) to approve 97 
Resolution No. 3040. 98 
 99 

FY21 BUDGET ORDINANCES – presented by City Attorney Mark Tilghman  100 
             101 

• Ordinance No. 2593- 2nd reading- appropriating the necessary funds for the operation of 102 
the Government and Administration of the City of Salisbury, Maryland for the period July 103 
1, 2020 to June 30, 2021, establishing the levy for the General Fund for the same fiscal 104 
period and establishing the appropriation for the Water and Sewer, Parking Authority, 105 
City Marina, and Storm Water Funds 106 

 107 
Mr. Boda moved and Ms. Blake seconded to approve Ordinance No. 2593. 108 
 109 
Mr. Boda moved, Ms. Blake seconded and the vote was unanimous to amend Ordinance 110 
No. 2593 for second reading as read by Mr. Tilghman.  111 
 112 
Ordinance No. 2593, as amended for second reading, was approved by unanimous vote 113 
in favor, on a 4-0 vote. 114 
 115 

• Ordinance No. 2594- 2nt reading- to establish that there is no rate change for Water and 116 
Sewer rates. It is effective for all bills dated October 1, 2020 and thereafter unless and 117 
until subsequently revised or changed 118 

 119 
   Ms. Blake moved, Ms. Gregory seconded, and the vote was unanimous (4-0) to approve    120 
   Ordinance No. 2594 for second reading. 121 

 122 
•  Ordinance No. 2595- 2nd reading- to set fees for FY2021 and thereafter unless and until 123 

           subsequently revised or changed 124 
 125 

Mr. Boda moved and Ms. Blake seconded to approve Ordinance No. 2595. 126 
 127 
Mr. Boda moved, Ms. Gregory seconded and the vote was unanimous to amend Ordinance 128 
No. 2595 for second reading as read by Mr. Tilghman.  129 
 130 
Ordinance No. 2595, as amended for second reading, was approved by unanimous vote in 131 
favor, on a 4-0 vote. 132 
 133 

ORDINANCES – presented by City Attorney Mark Tilghman  134 
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• Ordinance No. 2596- 2nd reading- approving an amendment of the City’s Capital Project 135 
Fund budget fund to provide additional funding for the Zoo Administration office space 136 
project 137 

 138 
Mr. Boda moved, Ms. Blake seconded, and the vote was 4-0 to approve Ordinance No. 139 
2596 for second reading. 140 
 141 

• Ordinance No. 2597- 2nd reading- approving a budget amendment of the FY2020 142 
General Fund to appropriate funds for building improvements for the Government Office 143 
Building 144 

 145 
Ms. Blake moved, Ms. Gregory seconded, and the vote was 4-0 to approve Ordinance No. 146 
2597 for second reading. 147 
 148 

• Ordinance No. 2598- 2nd reading- to amend the Salisbury Municipal Code by adding 149 
Chapter 3.24 concerning a public safety officer real property tax credit 150 

 151 
Mr. Boda moved, Ms. Gregory seconded, and the vote was 4-0 to approve Ordinance No. 152 
2598 for second reading. 153 
 154 

• Ordinance No. 2600- 2nd reading- approving a Budget Amendment of the FY2020 155 
General Fund to appropriate funds for Frontline Worker Stipend 156 

 157 
Ms. Blake moved, Ms. Gregory seconded, and the vote was 4-0 to approve Ordinance No. 158 
2600 for second reading. 159 
 160 
Council expressed their appreciation for all of those employees who have selflessly 161 
served every day on the front lines. 162 
 163 

• Ordinance No._2601- 1st reading - approving a budget amendment of the FY2020 164 
General Fund to appropriate funds for Attorney Fees 165 

 166 
Ms. Blake moved, Mr. Boda seconded, and the vote was 4-0 to approve Ordinance No. 167 
2601 for first reading. 168 
 169 

• Ordinance No. 2602-  1st reading- approving an amendment of the City’s Water Sewer 170 
Capital Project Fund Budget to reallocate funding for the Gordy Road Water Main 171 
Extension Project 172 

 173 
Mr. Boda moved, Ms. Blake seconded, and the vote was 4-0 to approve Ordinance No. 174 
2602 for first reading. 175 

             176 
PUBLIC COMMENTS 177 
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 178 
There were no requests for Public Comment. 179 
 180 
MOTION TO CONVENE IN CLOSED SESSION 181 
 182 
At 6:58 p.m. President Heath called for a motion to convene in Closed Session to discuss the 183 
appointment, employment, assignment, promotion, discipline, demotion, compensation, removal, 184 
resignation, or performance evaluation of appointees, employees, or officials over whom the public 185 
body has jurisdiction; or any other personnel matter that affects one or more specific individuals 186 
as permitted under the authority of State Government Article S 3-305 (b)(1)).  187 
 188 
Mr. Boda moved, Ms. Gregory seconded and vote was 4-0 to go into Closed Session via a Zoom 189 
meeting.  190 
 191 
CLOSED SESSION ADJOURNMENT 192 
 193 
At 7:26 p.m., upon a motion and seconded by Ms. Blake and Mr. Boda, and approved on a 4-0 vote, 194 
the Closed Session ended and Council immediately convened in Open Session.  195 
 196 
President Heath reported that Council had met in Closed Session to discuss a candidate for a City 197 
leadership position. 198 
 199 
With no further business to discuss, the Legislative Session adjourned at 7:34 p.m. 200 
 201 
_______________________________ 202 
City Clerk 203 
 204 
_______________________________ 205 
Council President 206 
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OFFICE 
 

 Office of the Business Development 
 
To: City Council 

From: Laura Soper 

Subject: Enterprise Zone Eligibility – ApartmentSmart.com, Inc 

Date: June 18, 2020 

 
 Attached is a copy of the application requesting Enterprise Zone designation for 
ApartmentSmart.com, Inc that I received from David Layfield.  I have reviewed this application 
and, to the best of my knowledge, this establishment meets all of the qualifications to be so 
designated.  This property is located within the boundaries of the City’s Enterprise Zone, and this 
company has invested more than $50,000 in the property and/or has hired (or will hire) two or 
more NEW full time employees since locating in the Enterprise Zone.   
 

I recommend that the City Council adopt the attached resolution designating 
ApartmentSmart.com, Inc located at 207 E Market Street, eligible to receive the benefits of the 
Enterprise Zone. 
 

As a reminder, companies that are declared eligible for enterprise zone benefits are able 
to receive either a one time Income Tax Credit of $1,000 per new employee hired or a 10 year 
Property Tax Credit.  The purpose of this program is to encourage industries to locate in areas 
identified as enterprise zones and to reinvest in such properties. 
 
cc: Mayor Day 

Julia Glanz 
Kim Nichols 

 
Attachments
 







207 E Market Street Suite 200 Salisbury, MD 21801

05-017270
212 East Main Street LLC

x



















IN WITNESS WHEREOF this Agreement and Lease has been executed by the Lessor 

and the Lessee as of the day and year first above written. 

6 

LESSOR: 

212 EAST MAIN STREET, LLC 

By: ________ _ 
Thomas J. Ayd, Jr. 
Authorized Person 

LESSEES: 

Apartmentsmart.com, Inc. 

By:d' 
eld, Jr. 

Authori ed Agent 
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Laura Soper

From: Kay Lundy
Sent: Tuesday, May 19, 2020 4:14 PM
To: Olga Butar
Cc: Laura Soper
Subject: Re: Enterprise Zone avert

Laura, 
 
The corporation ApartmentSmart.com Inc. SDAT # F‐16974685 is in good standing with the SDAT, and is a non‐
assessable account, which means they have no assessment or taxes. 
 
Can you verify that this is the correct SDAT # with the applicant? 
 
Thanks 
 
Kay 
 

From: Olga Butar <obutar@salisbury.md> 
Sent: Tuesday, May 19, 2020 9:35 AM 
To: Kay Lundy <klundy@salisbury.md> 
Cc: Laura Soper <lsoper@salisbury.md> 
Subject: FW: Enterprise Zone avert  
  

Good morning Kay,  
  
Please see request below.  
Thank you,  
  
Olga Butar 
Assistant Director of Finance - Operations 
City of Salisbury 
125 N. Division St 
Salisbury, MD 21801 
Email: obutar@salisbury.md 
Phone: 410-548-3110 

 
www.salisbury.md 
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Laura Soper

From: Amanda Pollack
Sent: Tuesday, May 19, 2020 1:35 PM
To: Laura Soper
Subject: Re: Enterprise Zone avert

Laura, 
This property meets all building, zoning, stormwater and historic approvals. 
Amanda 
 

From: Laura Soper <lsoper@salisbury.md> 
Sent: Tuesday, May 19, 2020 9:32 AM 
To: Amanda Pollack <APollack@salisbury.md>; Olga Butar <obutar@salisbury.md> 
Subject: FW: Enterprise Zone avert  
  

I have received a request from ApartmentSmart.com, Inc located at 207 E Market Street, Salisbury, MD that they 
be deemed qualified to receive Enterprise Zone benefits.  In order to receive such designation, it is necessary that they 
meet certain criteria.  I am requesting that your departments help me in processing their application by helping me to 
determine if they meet the necessary criteria. 

  
Infrastructure & Development  

  
Does this business meet the limitations of the City’s Sewer Use Ordinance? 

  
Does this business meet State and local storm water management codes and regulations? 

  
Does this business meet the zoning code? 

  
Does this business comply with subdivision regulations? 

  
Does this business meet the building code (or did it at the time of construction)? 

  
Does this business meet all permit requirements? 
  
  
Finance 
  
Is this business up to date on their taxes? 
  
Are they in good standing with SDAT? 
  

Please answer the questions above under the heading for your department and return to my office by 5/26/2020.  Your 
assistance is appreciated.  If you have any questions, please let me know. 
  

From: Charlie Moore <charlie@greenstreethousing.com>  
Sent: Monday, May 18, 2020 1:16 PM 
To: Laura Soper <lsoper@salisbury.md> 



ArcGIS Web Map

Sources: Esri, HERE, Garmin, Intermap, increment P Corp., GEBCO, USGS,
FAO, NPS, NRCAN, GeoBase, IGN, Kadaster NL, Ordnance Survey, Esri
Japan, METI, Esri China (Hong Kong), (c) OpenStreetMap contributors, and the
GIS User Community

Parcels

Enterprise Zone

5/19/2020, 9:30:56 AM 0 0.03 0.060.01 mi

0 0.04 0.090.02 km

1:2,257

Web AppBuilder for ArcGIS

VITA, Esri, HERE, Garmin, INCREMENT P, USGS, EPA, USDA |



6/2/2020 Register Your Business Online | Maryland.gov

https://egov.maryland.gov/BusinessExpress/EntitySearch/Business 1/2



Department ID Number:

F16974685

Business Name:

APARTMENTSMART.COM, INC.

Principal Office:

SUITE 200 

207 EAST MARKET STREET 

SALISBURY MD 21801

Resident Agent:

DAVID F LAYFIELD, JR. 

SUITE 200 

207 EAST MARKET STREET 

SALISBURY MD 21801

Status:

REVIVED

Good Standing:

THIS BUSINESS IS IN GOOD STANDING

Business Type:

FOREIGN CORPORATION

Business Code:

03 ORDINARY BUSINESS - STOCK

Date of Formation/ Registration:

01/06/2016

State of Formation:

DE

APARTMENTSMART.COM, INC.: F16974685

  Notice

Coronavirus (COVID-19) resources for
businesses: https://businessexpress.maryland.gov/coronavirus

On March 12 , Governor Hogan issued and executive order, which requires that the

Maryland State Department of Assessments and Taxation (SDAT) to extend all

expiration and renewal dates to the 30  day after the date by which the state of

emergency is terminated. SDAT is automatically extending the Annual Report Filing

and/or Personal Property Return filing date from April 15 to July 15  for all entities.  

th

th

th

https://businessexpress.maryland.gov/coronavirus


 RESOLUTION NO. 3041 1 
 2 

A RESOLUTION OF THE CITY OF SALISBURY, MARYLAND DECLARING THAT 3 
APARTMENTSMART.COM, INC IS ELIGIBLE TO RECEIVE ENTERPRISE ZONE BENEFITS FOR 4 
PROPERTY LOCATED AT 207 E MARKET STREET, SALISBURY, MARYLAND. 5 
 6 

WHEREAS the City of Salisbury, Maryland and Wicomico County created an Enterprise Zone 7 
on June 6, 1983 for the purpose of encouraging economic development of the area encompassed within 8 
the boundaries of such zone; and 9 
 10 

WHEREAS the Enterprise Zone was created under authority granted by the State of Maryland; 11 
and 12 
 13 

WHEREAS the State Code permits certain benefits to be extended to businesses that locate or 14 
expand in the Enterprise Zone provided that they meet certain standards; and 15 
 16 

WHEREAS, the City of Salisbury and Wicomico County have also established certain standards, 17 
which must be met in order for a business to be deemed eligible to receive Enterprise Zone benefits; and  18 
 19 

WHEREAS, ApartmentSmart.com, Inc meets the standards set forth in the State Code and in 20 
local regulations to be eligible to receive Enterprise Zone benefits; and  21 
 22 

WHEREAS, David Layfield, representing ApartmentSmart.com, Inc has requested that the 23 
company be designated as eligible for Enterprise Zone Income Tax Credit benefits because of its hiring 24 
of two or more new full time employees.  25 

 26 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Salisbury, Maryland 27 

that ApartmentSmart.com, Inc be designated as eligible to receive the benefits of the Enterprise Zone 28 
effective upon the adoption of this resolution contingent upon its hiring two or more full time employees. 29 
 30 

The above Resolution was introduced, read and passed at the regular meeting of the Salisbury 31 
City Council on the 22nd day of June, 2020. 32 
 33 
ATTEST: 34 
 35 
_______________________________ ______________________________ 36 
Kimberly R. Nichols John R. Heath 37 
CITY CLERK PRESIDENT, City Council  38 
 39 
APPROVED by me this  40 
_____ day of _______________ 2020. 41 
 42 
_______________________________ 43 
Julia Glanz 44 
City Administrator, City of Salisbury 45 



 

 

 

COUNCIL AGENDA – Award of Bids 

June 22, 2020 

 

1. Award of Bid       $2,157,930.80 
ITB 20-117  
Gordy Road Water Main Extension Construction 
 

2. Award of Bid       $   175,227.78 
ITB 20-132 
International HV513 Dump Truck 
 

3. Award of Bid       $   141,936.00 
RFP 20-107 
Gordy Road Water Main CA & Inspection 
 

4. Award of Bid       $   139,655.00 
ITB 20-133 
Three (3) Ford F350 Utility Vehicles 
 

 
                   

  
 

 
 
 
 

 
 
 



 

 

 

To:   Mayor and City Council 
From:  Jennifer Miller 

Director of Procurement 
Date:  June 22, 2020 
Subject:  Award of Bid 

ITB 20-117 Gordy Road Water Main Extension Construction 
 

The Department of Procurement received a request from the Department of Infrastructure and 

Development to solicit bids from qualified and experienced contractors to furnish all labor, materials 

and equipment necessary to construct a 24” water main extension from Darwin Drive to Beaglin Park 

Drive along Gordy Road, at a total length of approximately 5,286 feet. 

The City followed standard bidding practices by publicly posting the solicitation on the City of Salisbury’s 

Procurement Portal and the State of Maryland’s website, eMaryland Marketplace Advantage.  Eight (8) 

vendors submitted a bid by the due date and time of April 15, 2020, at 2:30 p.m.  The departmental 

memo provides a recap of the pricing submitted by vendor, per schedule. 

The Department of Procurement hereby requests Council’s approval to award Contract ITB 20-117 to 
Retallack & Sons, Inc. in the amount of $2,157,930.80.00, contingent upon Council approval of 
Ordinance 2602, a Budget Amendment of the City’s Water Sewer Capital Project Fund Budget to 
reallocate funding for the Gordy Road Water Main Extension Project.  



 

 

 

To: Jennifer Miller, Director of Procurement 
From:  Amanda H. Pollack, Director of Infrastructure & Development 
Date: June 3, 2020 
Re:  Contract ITB 20-117- Award of Bids for Gordy Road Water Main Extension Construction  
             
 
The Department of Infrastructure and Development worked with the Department of Procurement to 
advertise the construction contract for the Gordy Road Water Main Extension.  The project includes the 
construction of approximately 5,268 linear feet of 24” diameter water main along Gordy Road from 
Darwin Drive to Beaglin Park Drive, 176 linear feet of jack and bore under State Highway Route 13 and 
525 linear feet of horizontal directional drill under Brewington Branch.  
 
Eight (8) firms submitted bids by the due date and time of April 15, 2020 at 2:30 pm.  The bids are 
summarized below.  Each schedule represents different construction techniques for the water main; 
Schedule A is with fusible PVC pipe while Schedule B is fully restrained Bell and Spigot PVC pipe.  The 
bidders could bid on either or both schedules.  Retallack & Sons Inc. is the lowest responsive and 
responsible bidder with a total base bid of $2,157,930.80 for either Schedule A or Schedule B. 
 

Bidder Schedule A Schedule B 

Retallack & Sons Inc. $2,157,930.80 $2,157,930.80 

George & Lynch, Inc. No Bid $2,397,183.00 

JJID Inc. $3,335,625.00 $2,513,675.00 

ECM Corporation $2,876,100.00 $2,572,115.00 

Triple R Construction Corp. $2,594,344.00 No Bid 

S.J. Louis Construction Inc. No Bid $2,853,000.00 

A-Del Construction Inc. $3,635,710.00 $2,903,616.00 

Garney Companies, Inc. No Bid $3,070,000.00 

 
The Department of Infrastructure and Development reviewed the bids in accordance with the contract 
documents.  Staff called references for Retallack & Sons, Inc. and received positive feedback.  The 
Department of Infrastructure and Development recommends awarding Contract ITB 20-117to Retallack 
& Sons, Inc. in the amount of $2,157,930.80, pending final approval of the budget amendment.  Funding 
will be available in the accounts listed below:  
 

96216-513026-50019 $2,000,000.00 
97010-513026-48021 $157,930.80 
 

 
 
_______________________________ 
Amanda H. Pollack, P.E. 
Director of Infrastructure & Development 



 

 

 

To:   Mayor and City Council 
From:  Jennifer Miller 
  Director of Procurement 
Date:  June 22, 2020 
Subject:  Award of Bid 

Contract ITB 20-132 Dump Truck 
   
The Department of Procurement received a request from the Department of Water Works to purchase a 
2021 International HV513 Tri-Axle Chassis equipped with a 20’ Aluminum Dump Body through 
International of Delmarva, utilizing a cooperative purchasing contract secured by Sourcewell, #081716-
NVS.   
 
Per Section SC 16-3 “General Policy of Competitive Bidding, Exceptions” of the City of Salisbury Charter, 
competitive bidding procedures performed by the City of Salisbury are not necessary or appropriate in 
the following circumstance: 
 
“(9) Contracts in which the City receives a contract price negotiated by the State, County, or other 
governmental entity pursuant to a valid contract.”  
 
This Charter designation allows the City of Salisbury to participate in cooperative purchasing activities conducted 
by, or on behalf of, one or more Public Procurement Units as defined by the American Bar Association Model 
Procurement Code for State and Local Governments.  Sourcewell was created by state law as a service cooperative 
and is authorized to establish competitively awarded cooperative purchasing contracts on behalf of itself and its 
member agencies in education and government.  It is a local government unit, public corporation and public 
agency pursuant to the Minnesota Constitution and enabling law Minnesota Statute § 123A.21.   
 
Sourcewell follows the competitive contracting law process to solicit, evaluate and award cooperative purchasing 
contracts for goods and services, and these contracts are then made available through the joint exercise of powers 
law Minnesota Statue § 471.59 to member agencies, of which the City of Salisbury has been a long-standing 
member. 
 
The Department of Procurement has confirmed with Sourcewell the validity of the contract, including the terms, 
pricing and expiration date, and the prices quoted by International of Delmarva are in accordance with Sourcewell 
contract prices.   

 
There are sufficient funds in account 86083-577025 (WWTP Vehicles) to purchase the requested truck.  
The expected delivery will be December 2021.  
 
The Procurement Department requests Council’s approval to award Contract ITB 20-132 to International 
of Delmarva, in the amount of $175,227.78 (quote attached). 
 
 



Wastewater Treatment Plant Superintendent

Director of Water Works



Prepared For: Presented By:
CITY OF SALISBURY
Connie Luffman
North Divison St and Route
SALISBURY, MD 21801-
(410)548 - 3177
Reference ID: N/A

INTL OF DELMARVA
Beth  Brittingham

PO BOX 2135
SALISBURY MD 218022135

410-546-1122

Thank you for the opportunity to assist you with your new truck requirements.   I look forward to working together to provide you the right 
truck to to exceed all expectations.   Attached, you will find the specifications for your review.  Please look these over closely and feel 
free to contact me with any questions or changes.    I appreciate the opportunity to earn your business.

Sincerely,
Beth Brittingham
Sales Manager
INTERNATIONAL OF DELMARVA
EASTON TRUCK CENTER
(410) 310-9169

Model Profile
2021 HV513 SFA (HV513)

AXLE CONFIG: 6X4
APPLICATION: Construction Dump
MISSION: Requested GVWR: 72000. Calc. GVWR: 80000

Calc. Start / Grade Ability: 22.49% / 2.05% @ 55 MPH
Calc. Geared Speed: 97.0 MPH

DIMENSION: Wheelbase: 268.00, CA: 184.50, Axle to Frame: 65.00
ENGINE, DIESEL: {International A26} EPA 2017, 450HP @ 1700 RPM, 1700 lb-ft Torque @ 1000 RPM, 2100 RPM

Governed Speed, 450 Peak HP (Max)
TRANSMISSION, AUTOMATIC: {Allison 4500 RDS} 5th Generation Controls, Wide Ratio, 6-Speed with Double Overdrive, with

PTO Provision, Less Retarder, Includes Oil Level Sensor, On/Off Highway
CLUTCH: Omit Item (Clutch & Control)
AXLE, FRONT NON-DRIVING: {Meritor MFS-20-133A} Wide Track, I-Beam Type, 20,000-lb Capacity
AXLE, REAR, TANDEM: {Meritor RT-46-160P} Single Reduction, 46,000-lb Capacity, with Lube Oil Pump, 200 Wheel Ends

Gear Ratio: 3.91
CAB: Conventional, Day Cab
TIRE, FRONT: (2) 425/65R22.5 Load Range L G296 MSA (GOODYEAR), 468 rev/mile, 68 MPH, All-Position
TIRE, REAR: (8) 11R22.5 Load Range G ENDURANCE RSA (GOODYEAR), 496 rev/mile, 75 MPH, All-Position
SUSPENSION, REAR, TANDEM: {Hendrickson RT-463} Walking Beam, 46,000-lb Capacity, 54" Axle Spacing, Multileaf Springs,

with Bronze Center Bushings
FRAME REINFORCEMENT: Full Outer C-Channel, Heat Treated Alloy Steel (120,000 PSI Yield), 10.813" x 3.892" x

0.312" (274.6mm x 98.8mm x 7.9mm), 480.0" (12192mm) OAL
PAINT: Cab schematic 100WM

Location 1: 9219, Winter White (Std)
Chassis schematic N/A

June 03, 2020
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Description
Base Chassis, Model HV513 SFA with 268.00 Wheelbase, 184.50 CA, and 65.00 Axle to Frame.

TOW HOOK, REAR (2)

AXLE CONFIGURATION {Navistar} 6x4

Notes
: Pricing may change if axle configuration is changed.

FRAME RAILS Heat Treated Alloy Steel (120,000 PSI Yield); 10.125" x 3.580" x 0.312" (257.2mm x 90.9mm x 8.0mm); 480.0" (12192)
Maximum OAL

FRAME REINFORCEMENT Full Outer C-Channel, Heat Treated Alloy Steel (120,000 PSI Yield), 10.813" x 3.892" x 0.312" (274.6mm x
98.8mm x 7.9mm), 480.0" (12192mm) OAL

LICENSE PLATE HOLDER Single Plate, Swing Type, Mounted Below Front Bumper

BUMPER, FRONT Flat, Steel, Heavy Duty

WHEELBASE RANGE 266" (675cm) Through and Including 311" (790cm)

AXLE, FRONT NON-DRIVING {Meritor MFS-20-133A} Wide Track, I-Beam Type, 20,000-lb Capacity

SHOCK ABSORBERS, FRONT

SUSPENSION, FRONT, SPRING Multileaf, Shackle Type, 20,000-lb Capacity, Less Shock Absorbers

BRAKE SYSTEM, AIR Dual System for Straight Truck Applications

Includes
: BRAKE LINES Color and Size Coded Nylon
: DRAIN VALVE Twist-Type
: GAUGE, AIR PRESSURE (2) Air 1 and Air 2 Gauges; Located in Instrument Cluster
: PARKING BRAKE CONTROL Yellow Knob, Located on Instrument Panel
: PARKING BRAKE VALVE For Truck
: QUICK RELEASE VALVE On Rear Axle for Spring Brake Release: 1 for 4x2, 2 for 6x4
: SLACK ADJUSTERS, FRONT Automatic (with Air Cam Brakes)
: SLACK ADJUSTERS, REAR Automatic (with Air Cam Brakes)
: SPRING BRAKE MODULATOR VALVE R-7 for 4x2, SR-7 with relay valve for 6x4/8x6

BRAKES, FRONT, AIR CAM 16.5" x 6", Includes 24 SqIn Long Stroke Brake Chambers

AIR BRAKE ABS {Bendix AntiLock Brake System} 4-Channel (4 Sensor/4 Modulator) Full Vehicle Wheel Control System

AIR DRYER {Wabco System Saver 1200} with Heater

BRAKE CHAMBERS, REAR AXLE {Bendix EverSure} 30/30 Spring Brake

BRAKE CHAMBERS, FRONT AXLE {Bendix} 24 SqIn

BRAKES, AIR CAM, PUSHER AXLE S-Cam; 16.5" x 7.0"; Includes MGM 30 Sq.In. Brake Chambers; Furnished with One Pusher Lift Axle

SLACK ADJUSTER, PUSHER AXLE {Haldex} Automatic; for Single Pusher Axle

BRAKES, REAR, AIR CAM S-Cam; 16.5" x 7.0"; Includes 30/30 Sq.In. Long Stroke Brake Chamber and Spring Actuated Parking Brake

AIR COMPRESSOR {Bendix BA-921 Head Unload} 15.9 CFM

AIR DRYER LOCATION Mounted Inside Right Rail, Back of Cab

AIR TANK LOCATION (2) Mounted Under Battery Box, Outside Right Rail, Back of Cab, Perpendicular to Rail

DUST SHIELDS, FRONT BRAKE for Air Cam Brakes

DUST SHIELDS, REAR BRAKE for Air Cam Brakes

DRAIN VALVE (3) with Pull Chains for Air Tanks

Vehicle Specifications June 03, 2020
2021 HV513 SFA (HV513)
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Description
STEERING COLUMN Tilting

STEERING WHEEL 4-Spoke; 18" Dia., Black

STEERING GEAR (2) {Sheppard M100/M80} Dual Power

DRIVELINE SYSTEM {Dana Spicer} 1810HD Main Driveline with 1710 Interaxle Shaft, for 6x4

AFTERTREATMENT COVER Aluminum

EXHAUST SYSTEM Single, Horizontal Aftertreatment Device, Frame Mounted Right Side Under Cab, for Single Vertical Tail Pipe, Frame
Mounted Right Side Back of Cab

ENGINE COMPRESSION BRAKE by Jacobs; for N13/A26 Engines, with Selector Switch and On/Off Switch

TAIL PIPE (1) Turnback Type

EXHAUST HEIGHT 10' 11"

MUFFLER/TAIL PIPE GUARD (1) Aluminum

ELECTRICAL SYSTEM 12-Volt, Standard Equipment

Includes
: DATA LINK CONNECTOR For Vehicle Programming and Diagnostics In Cab
: HAZARD SWITCH Push On/Push Off, Located on Instrument Panel to Right of Steering Wheel
: HEADLIGHT DIMMER SWITCH Integral with Turn Signal Lever
: PARKING LIGHT Integral with Front Turn Signal and Rear Tail Light
: STARTER SWITCH Electric, Key Operated
: STOP, TURN, TAIL & B/U LIGHTS Dual, Rear, Combination with Reflector
: TURN SIGNAL SWITCH Self-Cancelling for Trucks, Manual Cancelling for Tractors, with Lane Change Feature
: WINDSHIELD WIPER SWITCH 2-Speed with Wash and Intermittent Feature (5 Pre-Set Delays), Integral with Turn Signal Lever
: WINDSHIELD WIPERS Single Motor, Electric, Cowl Mounted
: WIRING, CHASSIS Color Coded and Continuously Numbered

CIGAR LIGHTER Includes Ash Cup

HORN, ELECTRIC (2) Disc Style

POWER SOURCE Cigar Type Receptacle without Plug and Cord

BATTERY TERMINALS Sealed

JUMP START STUD (2) Remote Mounted

ALTERNATOR {Leece-Neville AVI160P2012} Brush Type; 12 Volt 190 Amp. Capacity, Pad Mount, with Remote Sense

BODY BUILDER WIRING INSIDE CAB; Includes Sealed Connectors for Tail/Amber, Turn/Marker/Backup/Accessory, Power/Ground, and
Stop/Turn

BATTERY SYSTEM {Fleetrite} Maintenance-Free, (3) 12-Volt 1980CCA Total, Top Threaded Stud

2-WAY RADIO Wiring Effects; Wiring with 20 Amp Fuse Protection, Includes Ignition Wire with 5 Amp Fuse, Wire Ends Heat Shrink and
Routed to Center of Header Console in Cab

SPEAKERS (2) 6.5" Dual Cone Mounted in Both Doors, (2) 5.25" Dual Cone Mounted in Both B-Pillars

RADIO AM/FM/WB/Clock/Bluetooth/USB Input/Auxiliary Input

BACK-UP ALARM Electric, 102 dBA

STOP-LIGHT WIRING MODIFIED Stop-Lights Turned on When Engine Compression Brake, Exhaust Brake or Retarder is Activated

BATTERY BOX Steel, with Plastic Cover, 18" Wide, 2-4 Battery Capacity, Mounted Right Side Back of Cab

WINDSHIELD WIPER SPD CONTROL Force Wipers to Slowest Intermittent Speed When Park Brake Set and Wipers Left on for a
Predetermined Time
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Description
BATTERY DISCONNECT SWITCH {Joseph Pollak} for Cab Power Disconnect Switch, Disconnects Power to Power Distribution Center
(PDC), Does Not Disconnect Charging Circuits, Lever Operated, Cab Mounted

RUNNING LIGHT (2) Daytime

CLEARANCE/MARKER LIGHTS (5) {Truck Lite} Amber LED Lights, Flush Mounted on Cab or Sunshade

TEST EXTERIOR LIGHTS Pre-Trip Inspection will Cycle all Exterior Lamps Except Back-up Lights

HEADLIGHTS ON W/WIPERS Headlights Will Automatically Turn on if Windshield Wipers are turned on

HEADLIGHT WARNING BUZZER Sounds When Head Light Switch is on and Ignition Switch is in "Off" Position

ALARM, PARKING BRAKE Electric Horn Sounds in Repetitive Manner When Vehicle Park Brake is "NOT" Set, with Ignition "OFF" and
any Door Opened

STARTING MOTOR {Mitsubishi Electric Automotive America 105P} 12-Volt, with Soft-Start

CIRCUIT BREAKERS Manual-Reset (Main Panel) SAE Type III with Trip Indicators, Replaces All Fuses

TURN SIGNALS, FRONT Includes LED Side Turn Lights Mounted on Fender

HORN, AIR Single Trumpet, Black, with Lanyard Pull Cord

FENDER EXTENSIONS Rubber

LOGOS EXTERIOR Model Badges

LOGOS EXTERIOR, ENGINE Badges

GRILLE Stationary, Chrome

INSULATION, SPLASH PANELS for Sound Abatement

FRONT END Tilting, Fiberglass, with Three Piece Construction, Includes Long Hood

PAINT SCHEMATIC, PT-1 Single Color, Design 100

Includes
: PAINT SCHEMATIC ID LETTERS "WM"

PAINT TYPE Base Coat/Clear Coat, 1-2 Tone

OVER THE AIR PROGRAMMING {Navistar} for Navistar or International Engines

LABEL, DEF "DEF ONLY"

CUSTOMER IDENTITY for National Joint Powers Alliance

SPECIAL RATING, GVWR Limited to 80,000-lb GVWR

PROMOTIONAL PACKAGE Government Silver Package

SAFETY TRIANGLES

CLUTCH Omit Item (Clutch & Control)

ANTI-FREEZE Red, Extended Life Coolant; To -40 Degrees F/ -40 Degrees C, Freeze Protection

ENGINE, DIESEL {International A26} EPA 2017, 450HP @ 1700 RPM, 1700 lb-ft Torque @ 1000 RPM, 2100 RPM Governed Speed, 450
Peak HP (Max)

FAN DRIVE {Horton Drivemaster} Direct Drive Type, Two Speed with Residual Torque Device for Disengaged Fan Speed

Includes
: FAN Nylon

AIR CLEANER Dual Element, with Integral Snow Valve and In-Cab Control
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Description
ENGINE CONTROL, REMOTE MOUNTED for PTO, for N13/A26 Engines

FEDERAL EMISSIONS {International A26} EPA, OBD and GHG Certified for Calendar Year 2020

COLD STARTING EQUIPMENT Automatic; with Engine ECM Control

FAN DRIVE SPECIAL EFFECTS Fan Cooling Ring with Fan Shroud Effects, Engine Mounted

EMISSION COMPLIANCE Low NOx Idle Engine, Complies with California Clean Air Regulations; Includes "Certified Clean Idle" Decal
located on Driver Door

RADIATOR Aluminum; Welded, Front to Back CrossFlow System, 1292 SqIn, 1008 SqIn CAC

Includes
: DEAERATION SYSTEM with Surge Tank
: HOSE CLAMPS, RADIATOR HOSES Gates Shrink Band Type; Thermoplastic Coolant Hose Clamps
: RADIATOR HOSES Premium, Rubber

BLOCK HEATER, ENGINE {Phillips} 120V/1150W

TRANSMISSION, AUTOMATIC {Allison 4500 RDS} 5th Generation Controls, Wide Ratio, 6-Speed with Double Overdrive, with PTO
Provision, Less Retarder, Includes Oil Level Sensor, On/Off Highway

OIL COOLER, AUTO TRANSMISSION {Modine} Water to Oil Type

AUTOMATIC NEUTRAL Allison Transmission Shifts to Neutral When Parking Brake is Engaged and Remains in Neutral When Parking
Brake is Disengaged, without On/Off Switch

TRANSMISSION SHIFT CONTROL Column Mounted Stalk Shifter

TRANSMISSION OIL Synthetic; 63 thru 76 Pints

ALLISON SPARE INPUT/OUTPUT for Rugged Duty Series (RDS), General Purpose Trucks, Package Number 223, Modified for Single
Input Auto Neutral

NEUTRAL AT STOP Allison Transmission Shifts to Neutral When Service Brake is Depressed and Vehicle is at Stop; Remains in Neutral
Until Service Brake is Released

TRANSMISSION TCM LOCATION Located Inside Cab

SHIFT CONTROL PARAMETERS {Allison} 3000 or 4000 Series Transmissions, Performance Programming

PTO CONTROL, DASH MOUNTED For Customer Provided PTO; Includes Switch, Electric/Air Solenoid, Piping and Wiring

PTO LOCATION Customer Intends to Install PTO at Left Side of Transmission

AXLE, REAR, TANDEM {Meritor RT-46-160P} Single Reduction, 46,000-lb Capacity, with Lube Oil Pump, 200 Wheel Ends . Gear Ratio:
3.91

AXLE, LIFT, CONTROLS for One Lift Axle; Controls Inside And Outside Cab; Includes Pressure Gauge and Lift/Lower Switch Inside Cab;
Pressure Gauge and Pressure Regulator Outside Cab

AXLE SPACING, FIRST PUSHER 54" Ahead of Drive Axle

SUSPENSION, REAR, TANDEM {Hendrickson RT-463} Walking Beam, 46,000-lb Capacity, 54" Axle Spacing, Multileaf Springs, with
Bronze Center Bushings

SUSPENSION/REAR-AXLE IDENTITY for Meritor Tandem Rear Axles with Bar-Pin Beam Attachment Type Suspensions

AXLE, PUSHER, LIFT TYPE {Watson & Chalin AL-2200} 20,000-lb Capacity, One Non-Steer Axle

AXLE, REAR, LUBE {EmGard FE-75W-90} Synthetic Oil; 65 thru 89.99 Pints

FUEL TANK STRAPS Bright Finish Stainless Steel

DEF TANK 9.5 US Gal (36L) Capacity, Frame Mounted Outside Left Rail, Under Cab

FUEL/WATER SEPARATOR {Davco Fuel Pro 382} 12 VDC Electric Heater, Includes Pre-Heater, Includes Water-in-Fuel Sensor
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Description
LOCATION FUEL/WATER SEPARATOR Mounted Inside Left Rail, Back of Cab

FUEL TANK Top Draw, Non-Polished Aluminum, 26" Dia, 80 US Gal (303L), Mounted Left Side, Under Cab

CAB Conventional, Day Cab

HEATER SHUT-OFF VALVES (1) Ball Valve Type, Supply Line

AIR CONDITIONER with Integral Heater and Defroster

GAUGE CLUSTER Base Level; English with English Speedometer and Tachometer, for Air Brake Chassis, Includes Engine Coolant
Temperature, Primary and Secondary Air Pressure, Fuel and DEF Gauges, Oil Pressure Gauge, Includes 3 Inch Monochromatic Text
Display

GAUGE, OIL TEMP, AUTO TRANS for Allison Transmission

GAUGE, AIR CLEANER RESTRICTION {Filter-Minder} with Black Bezel, Mounted in Instrument Panel

IP CLUSTER DISPLAY On Board Diagnostics Display of Fault Codes in Gauge Cluster

SEAT, DRIVER {National 2000} Air Suspension, High Back with Integral Headrest, Vinyl, Isolator, 1 Chamber Lumbar, with 2 Position
Front Cushion Adjust, -3 to +14 Degree Angle Back Adjust

SEAT, PASSENGER {National} Non Suspension, High Back with Integral Headrest, Vinyl, with Fixed Back, with Under Seat Storage

GRAB HANDLE, EXTERIOR Chrome, Towel Bar Type, with Anti-Slip Rubber Inserts, for Cab Entry Mounted Left Side at B-Pillar

MIRRORS (2) C-Loop, Power Adjust, Heated, LED Clearance Lights, Bright Heads and Arms, 7.5" x 14" Flat Glass, Includes 7.5" x 7"
Convex Mirrors, for 102" Load Width

Notes
: Mirror Dimensions are Rounded to the Nearest 0.5"

MIRROR, CONVEX, LOOK DOWN Right Side, Bright, 6" x 10.5"

CAB INTERIOR TRIM Diamond, for Day Cab

Includes
: CONSOLE, OVERHEAD Molded Plastic with Dual Storage Pockets, Retainer Nets and CB Radio Pocket; Located Above Driver and
Passenger
: DOME LIGHT, CAB Door Activated and Push On-Off at Light Lens, Timed Theater Dimming, Reading Lights; Integral to Overhead
Console, Center Mounted
: SUN VISOR (3) Padded Vinyl; 2 Moveable (Front-to-Side) Primary Visors, Driver Side with Vanity Mirror and Toll Ticket Strap, plus 1
Auxiliary Visor (Front Only), Driver Side

WINDOW, POWER (2) and Power Door Locks, Left and Right Doors, Includes Express Down Feature

CAB REAR SUSPENSION Air Bag Type

INSTRUMENT PANEL Flat Panel

MODESTY PANEL Painted

COWL TRAY LID

ACCESS, CAB Steel, Driver & Passenger Sides, Two Steps per Door, for use with Day Cab and Extended Cab

WHEELS, FRONT {Accuride 29807} DISC; 22.5x12.25 Rims, Powder Coat Steel, 5-Hand Hole, 10-Stud, 285.75mm BC, Hub-Piloted,
Flanged Nut, with Steel Hubs, Offset 5.37"

WHEELS, REAR {Accuride 28828} DUAL DISC; 22.5x8.25 Rims, Powder Coat Steel, 2-Hand Hole, 10-Stud, 285.75mm BC, Hub-Piloted,
Flanged Nut, with .472" Thick Increased Capacity Disc and with Steel Hubs

WHEEL BEARING, FRONT, LUBE {EmGard FE-75W-90} Synthetic Oil

WHEELS, LIFT AXLE PUSHER {Accuride 51408} Dual Wheels, For One Lift Axle; 22.5x8.25 Rims, Powder Coat Steel, 2-Hand Hole, 10-
Stud, 285.75mm BC, Hub-Piloted, Flanged Nut << Pricing Includes Standard Tires >>
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(4) TIRE, PUSHER 11R22.5 Load Range G ENDURANCE RSA (GOODYEAR), 496 rev/mile, 75 MPH, All-Position

(8) TIRE, REAR 11R22.5 Load Range G ENDURANCE RSA (GOODYEAR), 496 rev/mile, 75 MPH, All-Position

(2) TIRE, FRONT 425/65R22.5 Load Range L G296 MSA (GOODYEAR), 468 rev/mile, 68 MPH, All-Position

Services Section:

WARRANTY Standard for HV513, HV613 Models, Effective with Vehicles Built July 1, 2017 or Later, CTS-2030A

SERVICES, TOWING {Navistar} Service Call to 12-Month/Unlimited Mileage to the Nearest Navistar Dealer for Navistar Warrantable
Failure as Contract Defined; Includes Engine Failure if Supplier Declines Tow Coverage & ESC Supplied thru Navistar; $550 (USA)
Maximum Benefit per Incident

SRV CONTRACT, EXT ENGINE/AFTR {Navistar} To 60-Month/100,000 Miles (160,000 km), Includes Engine, Engine Electronics,
Turbocharger, Water Pump and Fuel Injectors, Aftertreatment Coverage for International A26 Engines

Aluminum AG 20' x 64" Side R/S Dump Body w/attached specs

Safety Equipment

Truck Pricing via Sourcewell Contract #081716-NVS

Allison 5 year Extended Warranty
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(US DOLLAR)
Description Price

Net Sales Price: $175,227.78

Please review these specifications closely and contact me with any questions or changes you would like to make.  We are 
confident you will appreciate the quality and durability of the International product.  
Sincerely,
Beth Brittingham
Sales Manager
INTERNATIONAL OF DELMARVA
EASTON TRUCK CENTER

Approved by Seller: Accepted by Purchaser:

Official Title and Date Firm or Business Name

Authorized Signature Authorized Signature and Date

This proposal is not binding upon the seller without
Seller's Authorized Signature

Official Title and Date

The TOPS FET calculation is an estimate for reference purposes only. The seller or retailer is responsible for calculating
and reporting/paying appropriate FET to the IRS.

The limited warranties applicable to the vehicles described herein are Navistar, Inc.'s standard printed warranties which
are incorporated herein by reference and to which you have been provided a copy and hereby agree to their terms and
conditions.

Financial Summary June 03, 2020
2021 HV513 SFA (HV513)

8 Proposal: 4038-01



Easton Truck Center 
9433 Ocean Gateway 
Easton, MD 21601 
 
ATTN: Beth Brittingham  Installed on chassis 184” CT drop ship to Dunn with freight back to dealership 
 
RE: City of Salisbury “Sludge Body” 
 
Aluminum AG  20’ x 64” Sides  
Rear gate 70” H  
Channel tailgate seal kit 
Wing latches added 
Hoist 74183 Hyva with P22 pump / V20 valve / reservoir kit 
Tarping system  
Steps at rear C/S and R/S 
Mudflaps with light mode added 
Tarp bar 
Paint undercoat 11ft of body 
Muncie Hot Shift PTO for Allison Automatic 
97db back up alarm 
STT and back up LED 
Including “Safety Lighting” strobes 
 
Sealed gates are not guaranteed watertight 
 
 
Allan Mielke 
H.A. DeHart & Son 
8397 Aveley Farm Road 
Easton, MD  21601 
410-820-7710 
410-310-7833–Mobile 
allan@mielkeonline.com 
www.hadehart.com 
 

 
 

mailto:allan@mielkeonline.com
http://www.hadehart.com/


 

 

 

To:     Mayor and City Council 
From:    Jennifer Miller 

   Director of Procurement 
Date:    June 22, 2020 
Subject:    Award of Bid  

   RFP 20-107 Engineering Construction Services for Gordy Road Water Main Extension 
   
The Department of Procurement received a request from the Department of Infrastructure and Development to 
solicit proposals from qualified vendors to act as the Owner’s representative for the purpose of providing 
Construction Administration and Inspection Services for the Gordy Road Water Main Extension Construction 
project. 
 

The Department of Procurement followed standard bidding practices by publicly posting the solicitation 
on the City of Salisbury’s Procurement Portal and the State of Maryland’s website, eMaryland 
Marketplace Advantage.  Five (5) vendors replied by the due date and time of April 14, 2020, at 2:30 p.m., and 

their proposals were evaluated according to the criteria specified in the solicitation document.  The departmental 
memo provides a recap of the evaluative criteria and the final scoring by vendor. 
 
The Department of Procurement hereby requests Council’s approval to award Contract RFP 20-107 in the amount 
of $141,936.00 to Whitman, Requardt & Associates, LLP, contingent upon Council approval of Ordinance 2602, a 
Budget Amendment of the City’s Water Sewer Capital Project Fund Budget to reallocate funding for the Gordy 
Road Water Main Extension Project. 

 



 

 

 

To: Jennifer Miller, Director of Procurement 
From:  Amanda H. Pollack, Director of Infrastructure & Development 
Date: June 3, 2020 
Re:  RFP 20-107 Gordy Road Water Main Extension Construction Administration and Inspection 
             
 
The Department of Infrastructure and Development worked with the Department of Procurement to 
advertise a request for proposals for the Gordy Road Water Main Extension Construction 
Administration and Inspection.  The contract provides construction administration and inspection 
services for the construction contract to install a new 24” Water Main along Gordy Road from Darwin 
Street to Beaglin Park Drive. 
 
Five (5) vendors submitted proposals by the due date of April 14, 2020.  A selection committee 
comprised of Department of Instructure and Development Engineers completed independent 
technical reviews.  Following completion of the technical review, the price proposal of each qualified 
firm was opened and evaluated.  The Evaluation Criteria and total points are summarized below: 

 35 points:  Expertise, experience, and qualifications of the Vendor, its personnel and 
proposed subcontractors as related to the Scope of Services, and understanding of the Scope 
of Services. 

 30 points:  Price and Billable Rates  

 25 points:  Experience working with municipal governments and municipal projects with 
emphasis on projects with the City  

 10 points:  Geographic location of the Vendor relative to the location of the City and the 
Vendor's ability to respond to emergencies, as well as routine everyday requests 

The results of the scoring is shown below: 
 

Company Composite 
Score 

Comment 

Whitman Requardt & 
Associate 

88.87 Composite score out of 100 
Proposals were technically 

qualified and price proposals were 
evaluated. 

GMB 87.29 

DFI 83.33 

RK&K 48.00 Composite Score out of 70. 
Did not open price proposal. RAUCH 46.00 

 
Whitman, Requardt & Associates received the highest composite score and demonstrated clear 
understanding of the scope and sufficient experience completing projects with similar technical 
requirements.  
 
The Department of Infrastructure and Development recommends awarding the contract to 
Whitman, Requardt & Associates in the amount of $141,936 for the scope of work specified in RFP 



 

 

 

20-107. Funds for this contract are available in account number 97010-513020-48021 pending the 
final approval of the budget amendment. 

 
_____________________________________ 
Amanda H. Pollack, P.E. 
Director of Infrastructure & Development 



 

 

 

To:   Mayor and City Council 
From:  Jennifer Miller 

Director of Procurement 
Date:  June 22, 2020 
Subject:  Award of Bid 

ITB 20-133 Three Ford F350 Utility Vehicles 
   
The Department of Procurement received a request from the Department of Field Operations to 

purchase three (3) 2020 Ford F350 Utility Vehicles through Hertrich Fleet Services, utilizing a 

“piggyback” contract.  This type of contract is a form of intergovernmental cooperative purchasing in 

which an entity (in this case, the City of Salisbury) will be extended the same (or lower) pricing and 

terms of a contract entered into by another entity (Howard County, Maryland). 

Contract #4400003197, issued by Howard County by virtue of a public competitive bidding process, was 

awarded on December 28, 2016, and is valid through December 31, 2020.  This contract was awarded to 

Hertrich Fleet Services in response to the solicitation for “Invitation for Bid No. 2017-21, New Vehicles, 

Class 1-7”.  Within this contract is a provision that allows any and all public bodies to purchase vehicles 

under this contract. 

Per Section SC 16-3 “General Policy of Competitive Bidding, Exceptions” of the City of Salisbury Charter, 

competitive bidding procedures performed by the City of Salisbury are not necessary or appropriate in 

the following circumstance: 

“(9) Contracts in which the City receives a contract price negotiated by the State, County, or other 

governmental entity pursuant to a valid contract.”  

This Charter designation, therefore, allows the City of Salisbury to purchase the items awarded on the 

Howard County contract noted above.  

The Department of Procurement has obtained a copy of the Howard County contract and has confirmed 

its validity, and that the prices quoted by Hertrich Fleet Services do not exceed the Howard County 

contract prices.   

The delivery lead time for the vehicles is approximately 20-24 weeks (vehicle lead time plus body install 

lead time).  Funding is available in 82076-577025 and 86085-577025 (Water/Sewer Vehicles). 

The Department of Procurement hereby requests Council’s approval to award Contract ITB 20-133 Ford 

F350 Utility Vehicles to Hertrich Fleet Services, in the amount of $139,665.00. 

 

 



   

                             MEMORANDUM 
                        
                         
 

To: Julia Glanz, City Administrator  

From: Brian Lewis, Utilities Superintendent 

Subject: Request/ Purchase Ford F350 Utility Body Trucks 

Date: June 16, 2020 

Utilities is requesting the purchase of three (3) – two-wheel drive F 350 Utility Body Trucks.  

The vehicles will be utilized by the Utility Section Chiefs in their day to day operations of water, 

sewer, storm water, installation/repair/replacement, traffic control, meter repair/replacement, and 

emergency responses. 

A Transit Cargo Van was initially what we wanted for one (1) of the vehicles with the intention 

of storing the stack rig (sewer line cleaning machine) out of the weather and ease of transporting.  

Upon looking at the available F350 Utility Body Trucks with enclosed bodies we have found this 

would be more suitable.   

The (3) requested Utility Body Trucks can be purchased on an existing contract- Howard County 

Contract #4400003197. 

 
Vehicle Account Numbers:  
82076-577025   $ 47,721.00 
86085 577025   $ 91,944.00 
 
Cost Each: $46,555.00  
 
 
Total Cost: $139,655.00    
 
 

 







 

 

 

 
To: Julia Glanz, City Administrator 
From:  Amanda Pollack, P.E., Director of Infrastructure and Development 
Date: June 1, 2020 
Re:  Resolution – 206 East Market Street Capacity Fee Waiver  
             
 
Attached is a letter from Davis Strategic Development LLC dated May 28, 2020 which requests 
consideration for an additional Capacity Fee waiver for the redevelopment of 206 East Market Street.  206 
East Market Street was formerly knows at Parking Lot 16 and will be developed into a mixed use 
apartment complex.  Davis Strategic Development has recently acquired the adjacent parcel which was 
planned to be a Beer Garden.  The new project will include 49 apartments and an adjacent Beer Garden.   
 
The Lot 16 apartment project received a capacity fee waiver of 37 EDUs in May 2019 per Resolution No. 
2948.  As a result of the increased size of the project, the total number of EDUs associated with the project 
has increased.  The new request is for a total of 56 EDUs, which is an increase of 19 EDUs. 
 
Per Ordinance No. 2258, the owner is seeking a Capacity Fee waiver as part of the Equivalent Dwelling 
Unit (EDU) Incentive Area.  The original allocation of 300 EDUs was based on a transfer of EDUs from the 
former Linens of the Week property.  To date, 252.54 EDUs of the original allocation of 300 EDUs have 
been used, therefore there are 47.46 EDUs available. 
 
As per Ordinance No. 2258, Infrastructure and Development has evaluated the eligibility of this project 

for the EDU Incentive Area.  The project location is within the Central Business Zoning District and will 
consist of redevelopment that is not eligible for an affordable housing waiver.  The project does or 
will comply with all other necessary criteria. 
 
Attached is a Resolution for consideration to waive the additional Capacity Fees associated with the 
development of 206 East Market Street.  After review of the request, Infrastructure and Development 
recommends approval.  If this EDU waiver is approved, then it will be valid for two years from the date of 
the Resolution. 
 
Unless you or the Mayor has further questions, please forward a copy of this memo, request letter and 
Resolution to the City Council. 
 







RESOLUTION NO.  3042 1 
 2 
A RESOLUTION OF THE COUNCIL OF THE CITY OF SALISBURY, MARYLAND 3 
AUTHORIZING THE CAPACITY FEE OF THE CITY’S COMPREHENSIVE 4 
CONNECTION CHARGE TO BE WAIVED FOR THE DEVELOPMENT OF 206 EAST 5 
MARKET STREET. 6 
 7 

WHEREAS, Davis Strategic Development, LLC has requested a waiver of the 8 
Capacity Fee for the development of 206 East Market Street; and 9 

 10 
WHEREAS, the proposed development is located inside the City Limits and the 11 

Central Business District; and 12 
 13 
WHEREAS, the City seeks to encourage development and redevelopment in the 14 

Central Business District; and 15 
 16 
WHEREAS, the City seeks to reduce the capacity fees for eligible development and 17 

redevelopment in the Central Business District by means of an Equivalent Dwelling Unit 18 
(EDU) Incentive Area; and 19 

 20 
WHEREAS, as of the date of this Resolution, 37 EDUs have been allocated to 206 21 

East Market Street for Davis Strategic Development, LLC pursuant to Resolution No. 2948, 22 
dated May 28, 2019; and 23 

 24 
WHEREAS, since the passage of Resolution No. 2948, Davis Strategic Development, 25 

LLC has expanded its development plans to include the development of the adjacent property 26 
in conjunction with the development of 206 East Market Street, which will require an 27 
additional allocation of 19 EDU, for a total allocation of 56 EDU of water and sewer service; 28 
and 29 

 30 
WHEREAS, the current Capacity Fee for one Equivalent Dwelling Unit is $3,533.00; 31 

and 32 
 33 
WHEREAS, the Capacity Fee for 19 Equivalent Dwelling Units is $67,146.00; and 34 
 35 
WHEREAS, the City Council approved a Capacity Fee waiver process under 36 

Ordinance No. 2258 for development in the Central Business District; and 37 
 38 
WHEREAS, the Director of Infrastructure and Development reviewed the request and 39 

has determined that the project is eligible for the Capacity Fee waiver; and 40 
 41 
WHEREAS, the Mayor reviewed the request and supports sending the request to the 42 

City Council; and 43 
 44 
WHEREAS, if approved, the EDU allocation for the Capacity Fee waiver is valid for 45 

two years from the time of the signing of this Resolution; and 46 
 47 



WHEREAS, the property owner has the option to request an extension of the 48 
allocation for two one-year terms, if approved in writing by the Director of Infrastructure and 49 
Development prior to expiration of the term; and 50 

 51 
WHEREAS, the allocated EDUs are assigned to the development of 206 East Market 52 

Street and cannot be transferred by the recipient. 53 
 54 
NOW, THEREFORE, BE IT RESOLVED that the Council of the City of Salisbury, 55 

Maryland approves the waiver of 19 additional Equivalent Dwelling Units of Capacity Fee 56 
for the development of 206 East Market Street by Davis Strategic Development, LLC, in 57 
addition to the waiver of 37 Equivalent Dwelling Units of Capacity Fee as approved by the 58 
Council of the City of Salisbury pursuant to Resolution No. 2948. 59 

 60 
THIS RESOLUTION was introduced, read and duly passed at a meeting of the 61 

Council of the City of Salisbury, Maryland held on June 22, 2020 and is to become 62 
effective immediately upon adoption. 63 
 64 
ATTEST: 65 
 66 
__________________________  ____________________________ 67 
Kimberly R. Nichols    John R. Heath 68 
CITY CLERK     PRESIDENT, City Council 69 
 70 
APPROVED by me this ______ day of ____________, 2020 71 
 72 
 73 
__________________________ 74 
Julia Glanz 75 
City Administrator, City of Salisbury 76 



ORDINANCE NO. 2601 1 
 2 

AN ORDINANCE OF THE CITY OF SALISBURY APPROVING A BUDGET AMENDMENT 3 
 OF THE FY2020 GENERAL FUND TO APPROPRIATE FUNDS FOR ATTORNEY FEES. 4 
 5 
 WHEREAS, the City of Salisbury has projected the amount of Attorney Fees expected for FY 6 
2020; and  7 

 8 
WHEREAS, the City of Salisbury’s projection indicates an increase of $45,000.00 in FY2020 9 

appropriations is needed in account 17000-513301 City Attorney in order to meet the projected 10 
requirements for legal fees for the remainder of FY 2020.  11 

 12 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 13 

SALISBURY, MARYLAND, THAT THE City’s Fiscal Year 2020 General Fund Budget be amended 14 
as follows: 15 

 16 
1) Increase Current Year Surplus (01000-469810) by $45,000.00 17 
2) Increase City Attorney  (17000-513301) by $45,000.00 18 

 19 
BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the date of 20 

its final passage. 21 
 22 
THIS ORDINANCE was introduced and read at a meeting of the Council of the City of 23 

Salisbury held on this 8th day of June 2020, and thereafter, a statement of the substance of the 24 
Ordinance having been published as required by law, was finally passed by the Council on the 22nd 25 
day of June, 2020. 26 
 27 
 28 
ATTEST: 29 
 30 
___________________________________  __________________________________ 31 
Kimberly R. Nichols, City Clerk    John R. Heath, President 32 

Salisbury City Council 33 
 34 
 35 
APPROVED BY ME THIS ____ day of _______, 2020. 36 
 37 
________________________________________ 38 
Julia Glanz, City Administrator 39 
 40 



ORDINANCE NO. 2602 1 
 2 

AN ORDINANCE OF THE CITY OF SALISBURY APPROVING AN AMENDMENT 3 
OF THE CITY’S WATER SEWER CAPITAL PROJECT FUND BUDGET TO REALLOCATE 4 
FUNDING FOR THE GORDY ROAD WATER MAIN EXTENSION PROJECT. 5 

 6 
WHEREAS, Ordinance No. 2430 authorized the City to allocate funding for projects in the 7 

lawsuit proceeds pool which appropriated funds for various capital projects; and 8 
 9 
WHEREAS, the lawsuit proceeds pool included funding for the Fitzwater Street Lift 10 

Station; and 11 
 12 
WHEREAS, the Department of Infrastructure and Development is seeking to move unused 13 

funds from the Fitzwater Street Lift Station project to the Gordy Road Water Main Extension 14 
project to provide the funding necessary for inspection and construction of the Gordy Road Water 15 
Main Extension project. 16 

 17 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 18 
SALISBURY, MARYLAND THAT THE City’s Capital Projects Fund Budget be and hereby is 19 
amended as follows: 20 
 21 
Project Description Account Description  Account Amount 
Revenues:    
Fitzwater  Decrease Lawsuit Proceeds  97010-456939-55011 -300,000.00 
Gordy Road Increase Lawsuit Proceeds  97010-456939-48021 300,000.00 
    
Expenditures:    
Fitzwater Lift Station  Decrease Construction 97010-513026-55011 -300,000.00 
Gordy Road Increase Engineering 97010-513020-48021 32,000.00 
Gordy Road Increase Construction 97010-513026-48021 268,000.00 
 22 

THIS ORDINANCE was introduced and read at a meeting of the Council of the City of 23 
Salisbury held on this 8th day of June 2020, and thereafter, a statement of the substance of the 24 
Ordinance having been published as required by law, was finally passed by the Council on the 22nd  25 
day of June, 2020. 26 
 27 
ATTEST: 28 
 29 
___________________________________ __________________________________ 30 
Kimberly R. Nichols, City Clerk John R. Heath, President 31 

Salisbury City Council 32 
 33 
APPROVED BY ME THIS ____ day of _______, 2020. 34 
 35 
________________________________________ 36 
Julia Glanz, City Administrator 37 



ORDINANCE NO. 2603 1 
 2 

AN ORDINANCE OF THE CITY OF SALISBURY AUTHORIZING THE MAYOR TO ENTER 3 
INTO A CONTRACT WITH THE BUREAU OF JUSTICE ASSISTANCE FOR THE PURPOSE OF 4 
ACCEPTING GRANT FUNDS IN THE AMOUNT OF $15,000, AND APPROVING A BUDGET 5 
AMENDMENT TO THE FY 2020 GRANT FUND TO APPROPRIATE FUNDS FOR OFFSETTING 6 
REMOTE CAMERA EQUIPMENT. 7 

 8 
WHEREAS, the Bureau of Justice Assistance (BJA) has an Edward Byrne Memorial Justice 9 

Assistance Grant (JAG) Program; and 10 

WHEREAS, the purpose of the JAG program is to provide states, tribes, and local governments with 11 
critical funding necessary to support a range of program areas including law enforcement, prosecution, indigent 12 
defense, courts, crime prevention and education, corrections and community corrections, drug treatment and 13 
enforcement, planning, evaluation, technology improvement, and crime victim and witness initiatives and 14 
mental health programs and related law enforcement and corrections programs, including behavioral programs 15 
and crisis intervention teams; and 16 

WHEREAS, the City of Salisbury Police Department (SPD) submitted a grant application to the BJA 17 
for funding to reimburse expenses related to the purchase of crime camera equipment in order to expand its 18 
capacities for remote law enforcement; and 19 

WHEREAS, the BJA has awarded the SPD funds in the amount of $15,000 for reimbursement of 20 
expenses actualized in acquiring remote camera equipment; and 21 

WHEREAS, the SPD has purchased remote camera equipment for a total of $23,107.68; and 22 

WHEREAS, all funds allocated here shall be used to reimburse funds utilized to purchase the 23 
aforementioned remote camera equipment necessary to expand the remote enforcement operations of the SPD; 24 
and 25 

WHEREAS, the Salisbury City Charter prohibits the City from expending funds not appropriated or 26 
authorized by the City Council; and 27 

WHEREAS, appropriations must be made upon the recommendation of the Mayor and the approval of 28 
four-fifths of the Council of the City of Salisbury. 29 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 30 
SALISBURY, MARYLAND, THAT the City of Salisbury accepts grant funds in the amount of $15,000.00 31 
and authorizes the Mayor to enter into a contract to accept said funds as outlined above. 32 
 33 

BE IT FURTHER ORDAINED that the City’s Fiscal Year 2020 Grant Fund Budget be and hereby is 34 
amended as follows: 35 

 36 
1) Increase FY20 Bryne Memorial JAG Revenue account (10500-423101-22061) by $15,000  37 
2) Increase FY20 Bryne Memorial JAG Expense account (10500-577035-22061) by $15,000 38 

 39 
BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the date of its final 40 

passage. 41 
 42 
THIS ORDINANCE was introduced and read at a special meeting of the Council of the City of 43 

Salisbury held on the 15th day of June, 2020, and thereafter, a statement of the substance of the Ordinance 44 
having been published as required by law, was finally passed by the Council on the 22nd day of June, 2020. 45 

 46 



ATTEST: 47 
 48 
___________________________________  __________________________________ 49 
Kimberly R. Nichols, City Clerk    John R. Heath, President 50 

Salisbury City Council 51 
 52 
APPROVED BY ME THIS ____ day of _______, 2020. 53 
 54 
________________________________________ 55 
Julia Glanz, City Administrator 56 



ORDINANCE NO. 2604 1 
 2 

AN ORDINANCE OF THE CITY OF SALISBURY ACCEPTING GRANT FUNDS 3 
FROM THE MARYLAND STATE OFFICE OF CRIME PREVENTION, YOUTH, AND 4 
VICTIM SERVICES IN THE AMOUNT OF $24,200.00 UNDER THE FY20 POLICE 5 
RECRUITMENT AND RETENTION PROGRAM (PRAR) AND AMENDING THE FY2020 6 
GRANT FUND BUDGET TO APPROPRIATE THESE GRANT FUNDS FOR PAYMENT OF 7 
RETENTION BONUSES TO ELIGIBLE SALISBURY POLICE OFFICERS. 8 

 9 
WHEREAS, the office of Crime Prevention, Youth, and Crime Victim Services has 10 

awarded the Salisbury Police Department $24,200.00 for the purposes of Police Retention; and     11 
 12 

WHEREAS, the Salisbury Police Department has identified officers in two categories who 13 
will benefit from this award based on tenure; and    14 

 15 
WHEREAS, thirteen officers with 3-5 years of service to the City of Salisbury will receive 16 

$1,000.00 as a retention incentive; and  17 
 18 
WHEREAS, fourteen officers with 6-8 years of service to the City of Salisbury will receive 19 

$800.00 as a retention incentive; and  20 
 21 
WHEREAS, it is the desire of the Salisbury Police Department that this incentive, along 22 

with other incentives that the Salisbury Police Department already has in place, will encourage 23 
officers to remain employed with the City of Salisbury; and   24 

 25 
 WHEREAS, appropriations necessary to execute the purpose of this grant must be made 26 
upon the recommendation of the Mayor and the approval of four-fifths of the Council of the City 27 
of Salisbury. 28 

   29 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 30 

SALISBURY, MARYLAND that the City accepts the aforementioned grant funds to be spent as 31 
outlined in the underlying grant agreement connected thereto. 32 

 33 
BE IT FURTHER ORDAINED BY THE CITY COUNCIL OF THE CITY OF 34 

SALISBURY that the City’s Fiscal Year 2020 Grant Fund Budget be and is hereby, amended as 35 
follows: 36 

 37 
1) Increase the GOCCP Revenue Account  38 

(10500-425100-xxxxx) by $24,200.00 39 
2) Increase the Salaries – Bonus Expense Account  40 

(10500-501014-xxxxx) by $24,200.00  41 
 42 
BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the date 43 

of its final passage. 44 
 45 



 THIS ORDINANCE was introduced and read at a special meeting of the Council of the 46 
City of Salisbury held on the 15th day of June, 2020, and thereafter, a statement of the substance 47 
of the Ordinance having been published as required by law, was finally passed by the Council on 48 
the 22nd day of June, 2020. 49 

 50 
ATTEST: 51 
 52 
        53 
Kimberly R. Nichols   John R. Heath, President 54 
City Clerk        Salisbury City Council  55 
 56 
 57 
APPROVED BY ME THIS: 58 
 59 
  day of    , 2020 60 
 61 
 62 
      63 
Julia Glanz, City Administrator  64 

































   

                           
                        
 
 

 

Memo 

To: City Council 

From: Laura Soper 

Subject: COVID-19 Microgrant Program – Donation Acceptance from Delmarva Power 

Date: 6/8/20 

The Office of Business Development is requesting the Council’s consideration to accept a donation from 
Delmarva Power in the amount of $25,000 to be used into the COVID-19 Microgrant Program. There is 
an existing fund of $82,393, and Delmarva Power has graciously offered to donate an additional $25,000 
to this fund. 

The grants would be available on lottery basis for qualified Downtown businesses (must be within the 
Revolving Loan map area) and the maximum they could apply for is up to $2,300. 

The application process will be overseen by my department and in order to apply, the business must fill 
out an application that will require them to demonstrate either a financial need for the grant and specify 
what it will be used for. 

Additional Program Guidelines are as follows 

• Must have been established prior to March 5, 2020 and have employed no more than 25 full-
time people at that time 

• Businesses must have a physical location in the Revolving Loan boundaries map, be in good 
standing with the State of Maryland Department of Assessments & Taxation, Wicomico County, 
and the City of Salisbury 

• Must be engaged in activities that were regulated or impacted by the COVID-19 Maryland’s 
State of Emergency and have a license/permit associated to that regulation 

• Have no pre-existing tax liens or legal judgements prior to March 5, 2020 
• The following organizations are not eligible for funding 

o Non-profits 
o Medical service providers 
o Home based businesses located in a residence 
o Churches 
o Banks & financial institutions 
o Investment real-estate entities 
o Food trucks 
o National franchises 
o Government agencies 



   

                           
                        
 
 

 

• Grants will be awarded on a lottery basis, and applications will be accepted during a 1 week 
period when the program is started. 

o Only one application per business will be considered at this time 
o Applicants must remain in business 1 year after receiving the funding. 

Funds Can Be Used For: 
• Provide paid sick leave to employees unable to work due to the direct effect of the coronavirus 
• Maintaining payroll and/or retaining employees during business disruptions or substantial 

shutdowns 
• Meeting increased costs to obtain materials unavailable from the applicant's original source due 

to interrupted supply chains 
• Making rent or mortgage payments 
• Repaying obligations that cannot be met due to revenue losses 
• Purchasing PPE or spending on safety measures to reduce the spread of COVID-19 

The goal of the program is to provide funding to businesses that were most impacted by the mandated 
shutdowns. Businesses that were mandated to fully close (non-essential retail, salons, etc) would 
receive first priority in applying for the funding. (Tier 1) If funding is not fully expended on these types of 
businesses, secondary businesses that were impacted by partial shutdowns could apply and potentially 
received funding. (Tier 2) 

Process 
1. An applicant can apply online or by email to LSoper@salisbury.md 
2. The application will be reviewed by the Director of Business Development, an officer in the 

City of Salisbury Finance Department, and the Deputy City Administrator for completeness 
a. The applicant must demonstrate a tangible and immediate need for funding 
b. The applicant must certify that the funds will be used for the tangible and 

immediate need 
3. Once the applicants are verified and approved, they will be classified by Tier 1 or Tier 2. Tier 

1 applicants must meet all guidelines of the application process and demonstrate that they 
were mandated to be fully closed. Tier 2 applicants must demonstrate that they were 
mandated to partially close or saw a reduction in income as a result of COVID-19. 

4. Tier 1 applicants will receive first priority and approved applications will be entered into a 
lottery system. If there are funds left over after the Tier 1 lottery system, a lottery will open 
for Tier 2 applicants. 

5. Awardees will be selected at random and will receive the grant check via mail. 
6. Awardees will be required to complete a disbursement form and must be able to produce 

receipts within 60 days of City approval 

mailto:LSoper@salisbury.md


   

                           
                        
 
 

 

 



ORDINANCE NO. 2605 1 
 2 

 AN ORDINANCE OF THE CITY OF SALISBURY TO ACCEPT A DONATION AND TO 3 
APPROVE A BUDGET AMENDMENT OF THE FY21 GENERAL FUND BUDGET TO 4 
APPROPRIATE FUNDS RECEIVED FROM THE DELMARVA POWER & LIGHT COMPANY FOR 5 
THE CITY OF SALISBURY COVID-19 MICRO-GRANT PROGRAM.    6 
  7 

WHEREAS, Delmarva Power & Light Company wishes to donate up to $25,000 to the City of 8 
Salisbury to be used for the Covid-19 Business Micro-grant program; and  9 

 10 
WHEREAS, the funds received from the Delmarva Power & Light Company will directly benefit 11 

businesses in the Revolving Loan boundary map that suffered losses in relation to the COVID-19 State of 12 
Maryland Executive Orders and mandated closures; and  13 

 14 
WHEREAS, the City of Salisbury Office of Business Development requests that these funds in 15 

the amount of $25,000.00 be placed in the COVID-19 Micro-Grant Account, 30400-456415 to provide 16 
micro-grants for eligible businesses.     17 

 18 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 19 

SALISBURY, MARYLAND that funds of up to $25,000 are accepted from the Delmarva Power & Light 20 
Company. 21 

 22 
AND BE IT FURTHER ORDAINED BY THE CITY COUNCIL OF THE CITY OF 23 

SALISBURY, MARYLAND that the City’s Fiscal Year 2021 General Fund Budget be and is hereby 24 
amended as follows: 25 

 26 
1) Increase General Fund Revenue by $25,000.00 27 
2) Increase the Revolving Loan Microgrant budget by $25,000.00.  28 

 29 
BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the date of its 30 

final passage. 31 
 32 
THIS ORDINANCE was introduced and read at a meeting of the Council of the City of Salisbury 33 

held on this 22nd  day of  June 2020, and thereafter, a statement of the substance of the Ordinance having 34 
been published as required by law, was finally passed by the Council on the    day of   35 
 , 2020 36 
 37 
ATTEST: 38 
 39 
             40 
Kimberly R. Nichols, City Clerk    John R. Heath, President 41 
       Salisbury City Council 42 
 43 
Approved by me this    day of     , 2020 44 
 45 
     46 
Julia Glanz, City Administrator 47 
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To: Andy Kitzrow 

Julia Glanz, City Administrator 

From: Laura Soper, Director of Business Development 

Subject: Main Street Improvement Grant 

Date: 5/21/20 

Attached is an Ordinance to accept funding from the Maryland Department of Housing and 
Community Development, Main Street Improvement Grant program. This funding, in the 
amount of $40,000, was originally purposed for the 2020 National Folk Festival and to fund 
stipends for the various coordinators associated with the Festival, their work expenses, and 
some office expenses for the Local National Folk Festival Manager. However, due to the 
postponement of the 80th National Folk Festival, the Department of Housing and Community 
Development is reviewing a reallocation plan submitted by the City of Salisbury. 
 
Under the reallocation plan, $24,494.66 would be reimbursed for expenses already incurred by 
the FY20 National Folk Festival. $3,000 would go towards the office rent for the Director of the 
National Folk Festival. And the remaining $12,505.34 would be reallocated to a COVID-19 
Microgrant program. 
 
The National Folk Festival uses the Arts Entertainment’s non-profit status to accept donations, 
sponsorships, and to make payments. Since this is the case, we received written approval from 
DHCD to shift some of these funds to the National Folk Festival bank account c/o the Salisbury 
Arts and Entertainment District. The Local Manager will be required to follow all stipulations of 
the Grant Agreement when expending the funds and the City will need to sign an amendment 
to the MOU with the Arts & Entertainment District c/o the National Folk Festival to transfer 
these funds. 
 
Included is the proposed MOU, Grant Agreement, and a spreadsheet of the previously 
proposed budget and new proposed budget and uses. 



USES OF FUNDS TOTALS

Funds Spent (or will be spent) DHCD FUNDS LEFT REALLOCATE
REALLOCATE TO 

PROJECT
NEW BUDGET Grantee

NFF – Sby Local Manager Salary 

& Benefits
                   $65,761.05

                          

 

NFF Licensing Fees & Expenses                    $145,000.00
                          

Office space for NFF Manager $3,000.00 $3,000.00 $0.00 $0.00 Keep as is $3,000.00                       
                          

Office supplies $1,000.00 $1,000.00 $0.00 $0.00 Keep as is $1,000.00                       
                          

Volunteer Coordinator – 2 

($3,500 each)
$0.00 $7,000.00 $7,000.00 $7,000.00

Development 

Coordinator Expense
$0.00

Food Vendor Coordinator $1,364.00 $4,000.00 $2,636.00 $2,636.00
Downtown Micro‐

grant Program
$1,364.00

Food Vendor Assistants – 6 

($750 each)
$0.00 $4,500.00 $4,500.00 $4,500.00

Downtown Micro‐

grant Program
$0.00

Marketplace Coordinator $1,000.00 $3,000.00 $2,000.00 $2,000.00
Downtown Micro‐

grant Program
$1,000.00

Transportation Coordinator $0.00 $1,500.00 $1,500.00 $1,500.00
Downtown Micro‐

grant Program
$0.00

School Shows Coordinator $0.00 $1,000.00 $1,000.00 $1,000.00
Development 

Coordinator Expense
$0.00

Development Coordinator $9,000.00 $10,000.00 $1,000.00 $0.00
Keep as is, plus 

increase
$18,000.00

Miscellaneous Coordinator 

Expenses ($1,000 for volunteer, 

$1000 for transportation)

$930.66 $2,000.00 $1,069.34 $1,069.34
Downtown Micro‐

grant Program
$930.66

Social Media Marketing – 

attract vendors and artists
$0.00 $800.00 $800.00 $800.00

Downtown Micro‐

grant Program
$0.00

Print marketing ‐ attract 

vendors and artists
$600.00 $600.00 $0.00 $0.00 Keep as is $600.00

Website maintenance fee 

($100/month Oct‐May, 

$250/month June – Sept)

$700.00 $1,600.00 $900.00 $0.00 Keep as is $1,600.00

Downtown COVID‐19 

Microgrant Program
New line item $12,505.34

TOTALS $17,594.66 $40,000.00 $22,405.34 $20,505.34 $40,000.00 $210,761.05 $333,671.73

SOURCES OF FUNDS
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MEMORANDUM OF UNDERSTANDING 

Third Amendment 

 This Memorandum of Understanding  (Amended) made as to this ____day of 
________________,  2020 (the “Effective Date”), by and between the City of Salisbury (“City”) and The 
Salisbury Arts and Entertainment District, Inc., a 501(c)(3) organization (“Contractor”) to assist in the 
administration of funds for the Salisbury National Folk Festival  (“NFF”). 

RECITALS 

 Whereas, the City and Contractor signed a Memorandum of Understanding on November 29, 
2017 for administration of funds for the Salisbury National Folk Festival; and 

 Whereas, the City has received additional grant funds from the Department of Housing and 
Community Development, a principal department of the State of Maryland (“DHCD”) for use in 
connection with the Folk Festival; and 

 Whereas, the City is authorized and desires to transfer up to $24,494.66 of the DHCD’s grant 
funds for authorized expenditures identified under the DHCD grant to Contractor for allowable 
expenditures; and 

 Whereas, Contractor accepts responsibility for financial compliance under the DHCD grant terms 
and conditions and those contained in the signed Memorandum of Understanding between the parties, 
including proof of and documentation of all expenditures in compliance with the DHCD grant. 

 NOW, THEREFORE, in consideration of the mutual promises, recitals and agreements contained 
herein, and for other good and valuable consideration, the November 29, 2017 Memorandum of 
Understanding between the parties is amended by adding the following language to Section 8.6: 

 , and includes the grant agreement between the City and the Department of Housing and 
Community Development, a principal department of the State of Maryland (“DHCD”) dated December 
18, 2019 from which up to $24,494.66 will be provided to Contractor and/or Manager for payment of 
expenses related to the Folk Festival as outlined in the DHCD grant to the City of Salisbury.  Contractor 
and Manager shall account for all expenses and disbursements in accordance with that grant as 
required under the terms and conditions of the grant. 

WITNESSED BY:    THE SALISBURY ARTS AND ENTERTAINMENT DISTRICT, INC. 

_________________________  ______________________________________  
Name:     Chairperson 
 
ATTEST:     THE CITY OF SALISBURY 
_________________________  _________________________________________ 
Name:     Julia Glanz, City Administrator   
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_________________________  _________________________________________ 
Name:     Caroline O’Hare, Local Festival Manager 



ORDINANCE NO.2606 1 
 2 

A RESOLUTION OF THE CITY OF SALISBURY ACCEPTING GRANT FUNDS FROM 3 
THE DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT, A PRINCIPAL 4 
DEPARTMENT OF THE STATE OF MARYLAND (“DHCD”) AND AMENDING THE FY2020 5 
BUDGET TO ALLOW FOR THE TRANSFER OF UP TO $24,494.66 OF THE FUNDS TO THE 6 
SALISBURY ARTS AND ENTERTAINMENT DISTRICT, INC. C/O THE SALISBURY FOLK 7 
FESTIVAL FOR PROCESSING OF APPROVED CATEGORIZED EXPENDITURES 8 
CONSISTENT WITH THE GRANT IN CONNECTION WITH THE FOLK FESTIVAL AND TO 9 
ALLOW FOR THE EXPENDITURE OF $12,505.34 FOR THE COVID-19 MICRO-GRANT 10 
FUND PROGRAM.       11 
 12 

WHEREAS, the City of Salisbury in April 2019 submitted an Operating Assistance Grant to 13 
the Department of Housing and Community Development for financial assistance in carrying out 14 
community development activities, specifically to include assistance with the National Folk Festival 15 
to be held in the City of Salisbury; and 16 

 17 
WHEREAS, the City of Salisbury was recently awarded grant funds of $40,000 by the 18 

Department of Housing and Community Development, a principal department of the State of 19 
Maryland (“DHCD”) and signed the grant agreement on December 18, 2019; and  20 

 21 
WHEREAS, the DHCD authorized the City of Salisbury to disperse grant funds directly to 22 

The Salisbury Arts and Entertainment District c/o the National Folk Festival and considered that 23 
doing so was an appropriate use of grant funds related to the Folk Festival; and 24 

 25 
WHEREAS, invoices and proof of payments to substantiate funds directly transferred to  The 26 

Salisbury Arts and Entertainment District c/o the National Folk Festival is still required in 27 
connection with the grant; and 28 

 29 
WHEREAS, the National Council for the Traditional Arts (NCTA), in collaboration with the 30 

City of Salisbury announced the postponement of the 2020 National Folk Festival; and 31 
 32 
WHEREAS, the National Folk Festival incurred many expenses for the 2020 Festival in 33 

advance of the postponement; and 34 
 35 
WHEREAS, pursuant to the Operating Agreement between the City of Salisbury and NCTA 36 

signed in June of 2017, the City is responsible for the incurred expenses; and  37 
 38 
WHEREAS, the City of Salisbury desires to transfer up to $24,494.66 of grant funds directly 39 

to The Salisbury Arts and Entertainment District c/o the National Folk Festival in order to allow the 40 
festival to be reimbursed those funds as outlined in the DHCD grant exhibits; and 41 

 42 
WHEREAS, $3,000.00 of the grant funds will also be used to pay the rent for the office space 43 

needed for the Salisbury Folk Festival manager; and 44 
 45 



WHEREAS, due to the postponement of the 2020 Festival there is money remaining from the 46 
DHCD grant; and 47 

 48 
WHEREAS, the City of Salisbury already has in place with The Salisbury Arts and 49 

Entertainment District, Inc., a Memorandum of Understanding to assist in the administration of funds 50 
for the Salisbury National Folk Festival; and 51 

 52 
WHEREAS, the Memorandum of Understanding shall be amended by adding in a specific 53 

requirement for The Salisbury Arts and Entertainment District, Inc. to require it to provide full 54 
financial reporting in accordance with the DHCD grant to ensure that all grant requirements are 55 
followed and not violated, which shall also include indemnification language to protect the City of 56 
Salisbury; and 57 

 58 
WHEREAS, the City of Salisbury has submitted a reallocation plan for $12,505.34 of the 59 

remaining funds to be used in conjunction with a COVID-19 business related micro-grant program; 60 
and 61 

 62 
WHEREAS, DHCD is currently reviewing reallocation plans for the remaining funds. 63 
 64 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 65 

SALISBURY, MARYLAND that the DHCD grant award of $40,000.00 is hereby accepted by the 66 
City of Salisbury and that the grant funds shall be utilized by the City of Salisbury in accordance 67 
with the terms and conditions of the grant to include permission for the City of Salisbury to transfer  68 
$24,494.66 from the grant to The Salisbury Arts and Entertainment District, Inc. for use in 69 
connection with the Salisbury Folk Festival as outlined in the grant award; that $3,000.00 be 70 
transferred for the payment of office space rent for the Folk Festival manager; and that $12,505.34 71 
from the grant be authorized for use as part of the COVID-19 Micro-grant program.  72 

 73 
BE IT FURTHER ORDAINED BY THE CITY COUNCIL THAT an amendment to the 74 

Memorandum of Understanding with The Salisbury Arts and Entertainment District, Inc. to identify 75 
the DHCD grant funds is also approved. 76 

 77 
AND BE IT FURTHER ORDAINED BY THE CITY COUNCIL THAT the FY2020 budget 78 

is hereby amended as follows: 79 
 80 
1. Increase the MD Dept of Housing Community Development Revenue Account 81 

 (10500-423601-730xx) by $40,000.00 82 
2. Increase the Office – Rent Expense Account 83 

 (1500-554400-730xx) by $3,000.00 84 
3. Increase the Subrecipient – SBY A & E Expense Account 85 

 (10500-569301-730xx) by $24,494.66 86 
4. Increase the COVID-19 Micro-Grant Program Expense Account 87 

 (10500-546006-730xx) by $12,505.34 88 
 89 



 AND BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after 90 
the date of its final passage. 91 
 92 
 THIS ORDINANCE was introduced and read at a meeting of the Council of the City of 93 
Salisbury held on the 22nd day of June, 2020, and thereafter, a statement of the substance of the 94 
Ordinance having been published as required by law, was finally passed by the Council on the 95 
_____ day of ____________, 2020. 96 

 97 
ATTEST: 98 
 99 
             100 
Kimberly R. Nichols     John R. Heath, President 101 
City Clerk      Salisbury City Council  102 
 103 
APPROVED BY ME THIS: 104 
 105 
  day of    , 2020 106 
 107 
      108 
Julia Glanz, City Administrator 109 



 
 

 

To: Julia Glanz, City Administrator 
From:  Amanda H. Pollack, P.E., Director of Infrastructure & Development 
Date: June 4, 2020 
Re: Budget Amendment – CBF Grant for Tree Study 
             
 
The Department of Infrastructure & Development is requesting consideration for a budget amendment 
to accept a grant from the Chesapeake Bay Foundation.  The City is one of six local jurisdictions that is 
sharing a Circuit Rider for Stormwater projects as part of the Healthy Waters Roundtable Work Group.  
The Circuit Rider is employed by the Chesapeake Bay Foundation and funded by the six jurisdictions, the 
Maryland Department of the Environment and with a National Fish and Wildlife Federation (NFWF) Grant.  
As part of this program, each jurisdiction is receiving funding to implement a project, which can include a 
study, design or construction. 
 
Salisbury is receiving $69,866.60 in grants to complete a Tree Canopy Study which includes an assessment 
of tree planting opportunities on City properties.  The study will provide a recommendation of a city-wide 
tree canopy goal based on the desktop analysis of city parks, existing tree canopy levels in street rights-
of-way and private property.  The study will also identify tree species that are prevalent in the City.  The 
City will utilize a vendor from our Stormwater Support Contract to complete the study.  The grant amount 
is based on the actual scope of work for the study per the attached proposal. 
 
Attached is the sub-award grant agreement from CBF.  Unless you or the Mayor have further questions, 
please forward a copy of this memo, the agreement and the ordinance to the City Council. 

 













ORDINANCE NO. 2607 1 
 2 

AN ORDINANCE OF THE CITY OF SALISBURY AUTHORIZING THE MAYOR TO SIGN 3 
THE GRANT AGREEMENT AND ACCEPT A GRANT FROM THE CHESAPEAKE BAY 4 
FOUNDATION FOR THE PURPOSE OF A TREE CANOPY STUDY AND APPROVING AN 5 
AMENDMENT OF THE FY21 BUDGET TO ALLOCATE SAID FUNDS FOR PURPOSES OF 6 
IMPLEMENTATION. 7 
 8 

WHEREAS, the City of Salisbury is a partner with the Chesapeake Bay Foundation 9 
through a Healthy Waters Roundtable Work Group; and 10 
 11 
 WHEREAS, the Chesapeake Bay Foundation and the City of Salisbury have been 12 
working together to improve the urban tree canopy throughout the City of Salisbury; and 13 
 14 

WHEREAS, the City of Salisbury desires to prepare a Tree Canopy Study and 15 
assessment of tree planting opportunities; and 16 
 17 
 WHEREAS, the Project will enhance the environment for the City’s residents and 18 
visitors; and 19 
 20 
 WHEREAS, Chesapeake Bay Foundation has awarded the City with a grant in the 21 
amount of $69,866.60 to provide for the Tree Canopy Study; and 22 
 23 

WHEREAS, the City shall accept the grant in the form of reimbursements and transfer 24 
those funds from the Reimbursement Account to the Capital Projects Account. 25 
 26 
 NOW, THEREFORE, BE IT ENACTED AND ORDAINED that the City Council of the 27 
City of Salisbury, Maryland does hereby authorize the Mayor to sign the attached Grant 28 
Agreement accepting the project terms, for the betterment of the City and its residents, and accept 29 
the grant of $69,866.60 from the Chesapeake Bay Foundation to perform a Tree Canopy Study 30 
and further authorizes grant reimbursements to be transferred to the appropriate Capital Project 31 
account. 32 
 33 
 BE IT FURTHER ORDAINED that the City's Grant Fund Budget be amended as 34 
follows: 35 
 36 

1) Increase the FY21 Chesapeake Bay Foundation Grant Revenue Account  37 
(10500-424650-xxxxx) by $69,866.60 38 

 39 
2) Increase the FY21 Chesapeake Bay Foundation Grant Expense Account  40 

(10500-513400-xxxxx) by $69,866.60 41 
 42 
 BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the 43 
date of its final passage. 44 
 45 
 THIS ORDINANCE was introduced and read at a meeting of the Council of the City of 46 
Salisbury held on the 22nd day of June, 2020, and thereafter, a statement of the substance of the 47 
Ordinance having been published as required by law, was finally passed by the Council on the 48 
___ day of ________, 2020. 49 
 50 
 51 



ATTEST: 52 
 53 
             54 
Kimberly R. Nichols, City Clerk    John R. Heath, President 55 
       Salisbury City Council 56 
 57 
APPROVED BY ME THIS: 58 
 59 
  day of    , 2020 60 
 61 
      62 
Julia Glanz, City Administrator 63 



 

INDEPENDENT SUBAWARD AGREEMENT 

This Independent SubAward Agreement (the “Agreement”) is entered into as of June 4, 2020 
(the “Effective Date”) between Chesapeake Bay Foundation, Inc. (“CBF”), a Maryland non-profit 
corporation, located at Philip Merrill Environmental Center, 6 Herndon Avenue, Annapolis, MD 
21403, and City of Salisbury Maryland (“SubAwardee”), located at 125 N Division Street, Room 103, 
Salisbury, MD, 21801 and Social Security #/Fed ID 52-6000806.  
 

WHEREAS, CBF is a non-profit, charitable organization dedicated to the conservation of the 
Chesapeake Bay and its rivers and streams;  

 
WHEREAS, SubAwardee is a City in the State of Maryland; 
 
WHEREAS, CBF wishes to hire SubAwardee to provide services to CBF as described in detail 

below, and SubAwardee wishes to provide such services to CBF; and 
 
NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of 

which is hereby acknowledged, the parties, intending to be legally bound, do hereby agree as follows: 
 

1. The Services.  SubAwardee will provide the services to CBF as set forth on the attached 
Statement(s) of Work (each collectively referred to as “SOW”) and will provide various deliverables to 
CBF on a timeline mutually agreed upon between the parties and made a part hereof. The parties may 
modify the SOWs at any time upon the mutual written agreement of the parties. CBF understands that 
any modifications to any SOW may result in a change in the price and the timeline.  

 
  2.  Conditions.  This Agreement involves Federal Funds through Grant Award# 
0602.17.057428 and CFDA# 66.466 from Awarding Agency, National Fish & Wildlife Foundation 
(NFWF).  SubAwardee’s acceptance of Federal Funds renders the SubAwardee to (NFWF’s Terms 
and Conditions) provided herein.  SubAwardee’s financial management system must comply with 
SubAwardee’s documented internal control requirements including but not limited to cash receipts, 
cash disbursements, indirect costs, procurement, labor costs and interest earned on contract funds.  In 
addition, SubAwardee must comply with all applicable Federal laws and regulations imposed on 
individuals and organizations receiving Federal Funds, including but not limited to Equal Opportunity 
Employment, the Americans with Disabilities Act and Drug-Free workplace requirements.  
SubAwardee agrees to perform the Services in accordance with said provisions and other applicable 
State and Local laws. 
 

3. Term and Termination.  The Term of this Agreement shall begin on the Effective Date as 
stated in the SOW and shall end upon CBF’s acceptance of all the deliverables set forth on the SOW 
and complete payment by CBF of all costs and expenses, unless earlier terminated as provided herein. 
Each party shall have the right to terminate this Agreement upon a material breach by the other party, 
if the breach remains uncured after twenty (20) days following the breaching party’s receipt of written 
notice from the non-breaching party outlining the nature of the breach. In addition, either party may 
terminate this Agreement at any time upon written notice to the other party provided that there are no 
pending SOWs. Furthermore, CBF may terminate this Agreement at any time upon written notice to 
SubAwardee if CBF’s funding for the project is terminated. In the event of early termination for any 
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reason, SubAwardee shall deliver to CBF all work product created up through the effective date of 
termination, and all fees shall be prorated based on the amount of work satisfactorily completed as of 
the effective date of termination. If CBF has overpaid, SubAwardee shall pay CBF the overage within 
twenty (20) days of the effective date of termination. If CBF has underpaid, CBF shall pay the balance 
due within twenty (20) days of the effective date of termination.  
 

4. Compensation and Expenses.  As consideration and compensation of SubAwardee’s 
satisfactory performance in accordance with this Agreement, CBF agrees to pay SubAwardee the 
amounts set forth on the SOWs according to the payment plan in the SOWs. SubAwardee must submit 
a completed W-9 to CBF before payment will be made. All invoices must include current and 
cumulative costs and must be sent to CBF’s Financial Contact by email to apeprmd@cbf.org.  
SubAwardee shall be responsible for all expenses relating to providing the services, unless specified 
otherwise in any SOW. A final statement of cumulative costs, including cost sharing, marked 
“FINAL” must be submitted to CBF’s Financial Contact, apeprmd@cbf.org as set forth in the SOW.   
 

5. Representations and Warranties.  SubAwardee represents and warrants that its services 
will be provided in a timely and professional manner and will conform to standards generally observed 
in the industry for similar services. SubAwardee will re-perform any services not in conformance with 
this warranty at no charge, including any travel or other expenses related to the re-performance. In 
addition, SubAwardee represents and warrants that no deliverables or content provided by 
SubAwardee to CBF in connection with this Agreement will contain material that is an infringement of 
any third party’s intellectual property rights or otherwise violates any law. CBF represents and 
warrants that no content provided by CBF to SubAwardee in connection with this Agreement will 
contain material that is an infringement of any third party’s intellectual property right or otherwise 
violates any law.   
 

6. Confidentiality. During the course of performing the services for CBF hereunder, 
SubAwardee may produce or may have access to Confidential Information. “Confidential Information” 
shall mean all information belonging to CBF, whether disclosed orally, visually, in writing or 
electronically, that is identified to SubAwardee as being confidential or proprietary information or that 
SubAwardee should reasonably understand, based on the nature of the information and the manner of 
disclosure, to be confidential or proprietary information. Confidential Information includes, without 
limitation, business plans, marketing plans, distribution plans, technical data, trade secrets and know-
how, including, but not limited to, research, product and strategic plans, source code, products, 
services, member lists, markets, software, developments, inventions, processes, formulas, technology, 
designs, drawings, engineering, hardware configuration information, marketing, financial and other 
business information.   
  

During the Term and thereafter, so long as the information continues to be Confidential 
Information, SubAwardee shall hold in confidence and not directly or indirectly copy, disclose or use 
any Confidential Information, except to the extent required by any court or administrative agency, 
other than as reasonably necessary or appropriate in connection with SubAwardee’s performance of its 
duties hereunder. All records, files, documents, and other materials or copies thereof relating to CBF’s 
business that SubAwardee shall prepare or use or come into contact with shall be and remain the sole 
property of CBF and shall be returned to CBF upon termination of this Agreement.  
 

mailto:apeprmd@cbf.org
mailto:apeprmd@cbf.org
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The obligations of SubAwardee specified in this Section shall not apply to any Confidential 
Information to the extent such Confidential Information: (i) is generally known to the public at the time 
of disclosure or becomes generally known through no wrongful act of SubAwardee; (ii) is in 
SubAwardee’s possession at the time of disclosure other than as a result of SubAwardee’s breach of 
any legal obligation; (iii) becomes known to SubAwardee through disclosure by sources other than 
CBF that are not known by SubAwardee to be under a duty of confidentiality with respect to the 
Confidential Information so disclosed; (iv) is independently developed by SubAwardee without 
reference to or reliance upon the Confidential Information; or (v) is required to be disclosed by 
SubAwardee to comply with applicable laws or governmental or regulatory regulations, provided, 
however, that Contractor provides prior written notice of such disclosure to CBF so that CBF may seek 
a protective order or other appropriate remedy.   
 

7.  Originality and Ownership. SubAwardee represents and warrants that all work product 
delivered by SubAwardee to CBF pursuant to this Agreement (collectively, the “Work Product”) shall 
be of SubAwardee’s original creation, except for materials used that are owned by CBF, materials used 
that are in the public domain and materials that the parties agree to license from a third party.  
 

In exchange for the fees that CBF will be paying SubAwardee, SubAwardee agrees that CBF 
will be the sole owner of all the rights in and to the Work Product (subject to any pre-approved 
licensed third-party materials). The Work Product shall be deemed a work made for hire under 
copyright law. In the event that the Work Product is determined not to be a work made for hire, 
SubAwardee hereby transfers and assigns to CBF all right, title and interest, including copyright rights, 
that SubAwardee may have in and to the Work Product. SubAwardee agrees to do all acts and things 
and to sign whatever documents and agreements as are necessary to confirm and vest the entire right, 
title and interest in and to the Work Product in CBF.  
 

SubAwardee understands that it may not use the Work Product, in whole or in part, outside the 
scope of this Agreement, without the express written consent of CBF. Nonetheless, SubAwardee 
retains all rights in and to the methodology and general know-how used by SubAwardee in creating the 
Work Product and SubAwardee shall have the right to use such methodology and general know-how in 
work for itself or other clients. In addition, SubAwardee shall have the right to use the Work Product 
as an example of SubAwardee’s work for its own publicity purposes.  
 
 8.  Regulatory Compliance.  Acceptance of this SubAward constitutes certification that the: 
(a)  SubAwardee is not presently debarred, suspended, proposed for debarment, declared ineligible or 
voluntarily excluded from covered transaction by any Federal Department or Agency. 
(b)  SubAwardee is not delinquent on any Federal debt. 
(c)  SubAwardee will comply with the requirements of the Drug-Free Workplace Act. 
(d)  SubAwardee will comply with the requirements of the Equal Employment Opportunity Act. 
(e)  SubAwardee will comply with the requirements of the Clean Air Act and the Federal Water 
Pollution Control Act. 
(f)  SubAwardee certifies that no federally appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this SubAward, and that if any funds other than federally 
appropriated funds have been or will be paid to any person for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or 
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an employee of a Member of Congress in connection with this SubAward, SubAwardee shall complete 
and submit Standard Form LLL, “Disclosure of Lobbying Activities. 
(g)  SubAwardee agrees to notify CBF promptly if there is any change of status in any of the above 
certifications. 
 

9. Conflicts of Interest.  SubAwardee represents and warrants that it is free to enter into this 
Agreement, and that this engagement does not violate the terms of any agreement between 
SubAwardee and any third party. During the Term of this Agreement, SubAwardee shall devote as 
much of its productive time, energy and abilities to the performance of its duties hereunder as is 
necessary to perform the required duties in a timely and productive manner. SubAwardee is expressly 
free to perform services for other clients while performing services for CBF.  
 

10. Publicity. SubAwardee shall not issue a press release nor other public announcement 
concerning this Agreement or materials produced hereunder without prior written permission of CBF. 
 

11. Indemnification.  Each party (the "Indemnifying Party") agrees to defend, indemnify, 
and hold harmless the other party (the "Indemnified Party") and its officers, directors, partners, 
members, employees, heirs and agents, from and against any and all third-party claims, liabilities, 
damages, judgments, costs and expenses, including, without limitation, reasonable attorneys’ fees 
incurred, arising out of or relating to any claim of a breach of any of the representations and warranties 
made by or obligations of the Indemnifying Party in this Agreement. Indemnifying Party’s obligations 
will be subject to it having sole control of the defense of such claim and receiving reasonable 
assistance and cooperation from the Indemnified Party in connection with such defense.  
 

12. Independent SubAwardee.  SubAwardee is an independent SubAwardee. This Agreement 
shall not render SubAwardee an employee, partner, agent of, or joint venture with CBF for any 
purpose. SubAwardee will not be eligible for any employee benefits from CBF, nor will CBF make 
deductions from fees for taxes, insurance, bonds or the like.   
 

13.  Severability.  If any provision of this Agreement is determined to be invalid or otherwise 
unenforceable by a court of competent jurisdiction, such provision shall be restated in accordance with 
applicable law to best reflect the intentions of the parties and it shall not affect the validity or 
enforceability of any other provision.  
 

14. Entire Agreement. This Agreement contains the entire understanding between the parties 
regarding the subject matter of this Agreement and supersedes any prior or contemporaneous 
agreement, whether oral or written, regarding said subject matter. 
 

15. Governing Law & Venue:  This Agreement, and any dispute arising under or in 
connection with this Agreement, shall be governed by, construed and enforced in accordance with the 
laws of the State of Maryland. Each party hereby consents and submits to the personal jurisdiction of 
any local or federal court of competent jurisdiction sitting in the State of Maryland, waives any 
objection to venue in such court and consents to service of process by registered or certified mail, 
return receipt requested, at the last known address of such party. 
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16. Waivers.  All waivers must be in writing, signed by a representative of the party granting 
the waiver.  

 
17. Assignment. SubAwardee shall not assign any of its rights under this Agreement, nor 

delegate the performance of any of its duties hereunder, without CBF’s prior written consent. 
 

18. Notices. Any and all notices, demands, or other communications required or desired to be 
given hereunder by either party shall be in writing and shall be validly given or made to the other party 
if personally served, or if deposited in the United States mail, certified or registered, postage prepaid, 
return receipt requested, or if sent via email with confirmation of receipt. Notice shall be deemed given 
as of receipt and shall be addressed as follows: 
 
If to CBF:      If to Contractor: 
 
William Agee      Amanda Pollack 
Vice President, Administration   P.E. Director 
Chesapeake Bay Foundation    Department of Infrastructure and Development 
Philip Merrill Environmental Center   125 N Division Street  
6 Herndon Avenue     Room 202 
Annapolis, MD  21403     Salisbury MD 21801 
wagee@cbf.org 
 
Any party may change its address for purposes of this paragraph by written notice given in the manner 
provided above. 
 

19.  Modification or Amendment.  No amendment, change or modification of this Agreement 
shall be valid unless in writing signed by both parties. 
 

20. Survival.  Those provisions that by their nature survive the termination or expiration of this 
Agreement shall survive.   

 
21.  Voluntary Agreement. The parties acknowledge that they are entering into this 

Agreement freely and voluntarily and that they thoroughly understand and consent to all provisions 
hereof.  Each party has reviewed this Agreement and has had an opportunity to consult with counsel 
and, accordingly, the rule of construction to the effect that any ambiguities are to be resolved against 
the drafting party will not be employed in any interpretation of this Agreement. 

 
22.  Insurance: SubAwardee, at its sole expense, shall maintain in force continuously 

throughout the term of this Agreement, a comprehensive general liability policy in form and amount 
satisfactory to CBF. Before beginning work under this Agreement, SubAwardee shall provide CBF 
with a certificate of insurance evidencing that the above required policy is in effect. 

 
23.  Safety Precautions:  SubAwardee shall be responsible for initiating, maintaining and 

supervising all safety precautions and programs, including all those required by law in connection with 
performance of this Agreement. SubAwardee shall promptly remedy any damage and loss to property 
caused in whole or in part by the SubAwardee, or by anyone acting on behalf of the SubAwardee. 

mailto:wagee@cbf.org
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24. Attorney’s Fees:  If any action at law or equity is necessary to enforce or interpret the 

terms of this Agreement, the prevailing party shall be entitled to recover reasonable attorney’s fees and 
costs of such action, including expert witness fees, in addition to any other relief to which such party 
may be entitled. 
 

25.  Force Majeure:  The performance of this contract by either party is subject to acts of God, 
government authority, disaster, strikes, civil disorders, or other emergencies, any of which make it 
illegal or impossible to provide the Services.  This contract may be terminated for any one or more of 
such reasons by written notice from one party to the other without liability, and in such event the 
parties will make a reasonable effort to reschedule the Services if a date and time convenient for both 
parties is available. If the Services cannot be rescheduled, all monies paid by either party shall be 
returned. 
 
 
 
CHESAPEAKE BAY FOUNDATION, INC. CITY OF SALISBURY MARYLAND  
 
 
By: __________________________  By: __________________________ 
 William Agee 
 Vice President, Administration    

Name: __________________________ 
Date: __________________________ 
 
       Title: __________________________ 
   
 
       Date:  __________________________ 
 
CHESAPEAKE BAY FOUNDATION, INC. 
 
 
By: ______________________________      
 David Fogle 
 CFO 
 
Date:________________________________ 



Exhibit A: Scope of Work for Subaward Agreement 

 

Project Name: Salisbury Tree Canopy Study  

Project Duration: August 1 – December 31, 2020 

Project Cost: $69,866.60 

CBF Program Managers: Tom Leigh & Alan Girard 

City of Salisbury Program Manager: Amanda Pollack, P.E. (APollack@salisbury.md)  

Project Description: The Chesapeake Bay Foundation (CBF) will contract The City of Salisbury, MD (The 
City) for implementation of its National Fish & Wildlife grant project, Healthy Waters Roundtable: 
Improved Water Quality through Rural Regional Collaboration deliverables “to comprehensively 
evaluate opportunities for tree canopy increases and/or improvements within their respective 
jurisdictional boundary”. The City will hire and retain a subcontractor (Biohabitats) to conduct a desktop 
analysis of tree canopy within the City, assess plantable areas, develop concepts for plantable areas, 
evaluate programs and regulations that impact tree canopy, and produce a summary document. CBF will 
reimburse the City for costs associated with the following tasks/project milestones: 
 
Task 1: ~August 15, 2020  Comprehensive Project Kick-Off Meeting  

14 days from Notice to Proceed (NTP); NTP is estimated to begin on or about August 1, 2020 

 A kick-off call will be held with partners to review the scope of work, approach, and timeline. 
 

Task 2: ~October 1, 2020  Desktop Assessment: Tree Canopy 2018 Conditions 
60 days from NTP 

 Identification of potential tree planting areas on City property and other public lands, such as 
schools.  

 Discuss potential tree canopy goal for the City. 
 
Task 3: ~November 30, 2020  Field Assessment/ Evaluate City-Owned Properties for 
Planting/Enhancement” 

120 days from NTP 

 Assessment of up to 12 sites to identify significant opportunities for reforestation of 
undeveloped or underutilized land on publicly owned parcels with an emphasis on City parks.  

 Concept development for the top four sites based on size of planting area, general feasibility.  

 Onsite recommendations for management of existing vegetation and invasive species, and sea 
level rise, where appropriate.  

 GIS map generation to identify proposed planting areas, any major areas of invasive species, and 
potential access. 
 

Task 4: ~December 31, 2020 Urban Tree Canopy Study Summary Document 
120 days from NTP  

mailto:APollack@salisbury.md


 Program review that identifies key City programs and regulations influencing tree canopy and 
make recommendations to maintain and increase tree canopy. This review may include the 
City’s Stormwater Utility Fee Credit and development regulations such as tree planting 
requirements for new development.  

 The Study Summary Document will include the following:  
o Summary of program review recommendations  
o Summary of desktop assessment methodology and findings, and potential implications 

related to sea level rise  
o Summary of field assessment methodology and findings  
o Recommendations to increase canopy  
o Maps of 2018 tree canopy, publicly owned plantable areas with sea level rise overlay 
o Appendices including concepts for top four planting sites  

 A conference call will be held with the City and partners to review the Draft Summary Document 
and discuss the City’s questions and comments on the draft. 
 

Reporting Requirements: 

 Narrative Progress reports: Narrative progress reports must be submitted on a monthly basis. 

Narrative progress reports should include a description of activities performed, progress 

achieved towards deliverables, and issues encountered.  

 Financial reports: Financial reports must be submitted on a monthly basis. Financial reports 

should include actual expenses incurred, by line item, as outlined in the proposed budget. 

Changes to the budget between line items that will exceed 10% of the total budgeted amount 

must have prior approval. Items not included in the proposed budget must have prior approval.    

 Report period and due dates are as follows: 

 September 30, 2020 

 October 31, 2020 

 November 30, 2020 

 December 31, 2020 Final cumulative report 

Submit all reports to Alan Girard (agirard@cbf.org) 

Invoicing Requirements:  

CBF will reimburse the City the for costs incurred related to its contract for completion of the 

aforementioned tasks not to exceed $69,866.60 upon receipt and approval of invoices submitted 

along with required monthly reports. Invoices will be paid within 30 days.  

 Frequency:  Invoices must be submitted to CBF on a monthly basis. The invoicing schedule is in 

line with the reporting schedule above. If the Subrecipient requires more frequent payment, 

they may submit invoices in between the required periods. However, invoices must provide a 

brief progress report describing work completed. A final invoice must be submitted to CBF no 

later than December 31, 2020. 

 Documentation required: Invoices must include total amount due, billable to CBF, period of 

expenses, and itemization of all expenses, including, but not limited to: 

o Personnel: Name, title, rate, and hours worked + fringe  

mailto:agirard@cbf.org


o Travel: Miles driven, and mileage rate applied for personal vehicle use. Backup 

documentation for any other travel expenses incurred (i.e. meal receipts, rental car 

receipt, etc.) 

o Subcontract expenses: Invoices from subcontractors performing work as part of the 

subrecipient agreement 

o Indirect rate applied 

 Submit all invoices to Alan Girard (agirard@cbf.org) and apeprmd@cbf.org. 

mailto:agirard@cbf.org
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Adrianne Hull

From: Lauren Robinson
Sent: Friday, March 6, 2020 12:35 PM
To: Karen Frostbutter; Adrianne Hull; Alan Girard; Tom Leigh; Erik Fisher; Alison Prost
Subject: FW: Approval of amendment for project #0602.17.057428/ Easygrants #57428

Received the HWRT extension! 
 
From: easygrants@nfwf.org <easygrants@nfwf.org>  
Sent: Thursday, March 5, 2020 6:12 PM 
To: Lauren Robinson <LaurenRobinson@cbf.org> 
Cc: andrew.young@nfwf.org 
Subject: Approval of amendment for project #0602.17.057428/ Easygrants #57428 
 

Dear Lauren Robinson: 

Your request for an amendment to the grant agreement for the “Healthy Waters Round Table: Improved Water Quality 
through Rural Regional Collaboration (MD)" project #0602.17.057428/ Easygrants #57428 has been approved. 

The new Period of Performance is September 1, 2017 to December 31, 2020. Remaining reporting requirements are as 
follow: 

Interim Programmatic Report: September 1st, 2020 

Annual Financial Report: October 31st, 2020 

Final Financial Report: February 28th, 2021 

Final Programmatic Report: February 28th, 2021 

Please contact your Grants Administrator at Andrew.young@nfwf.org with any questions. 

Thank you, 

National Fish and Wildlife Foundation 
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